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1. IlepeyeHr nJIaHMpyeMbIX pe3yJbTATOB OOy4YeHHs] MO JAMCHHUILINHE,

COOTHECEHHBIX ¢ IUIAHUPYEMbIMHM Ppe3yJbTAaTAMHM OCBOEHHMS OCHOBHOI

npogeccnoHaILHOKH 00pa30BaTeJbHOI MPOTPAMMBI

[lenr muctMIUIMHBI DJIEKTPOHHBIE AaPXUBBI — HW3YYCHHE OCOOCHHOCTEH

OpraHu3annun APXUBHOI'O XpaHCHHA BHCKTPOHHOﬁ AOKYMCHTallUH B

KOPIIOPATHUBHBIX N I'OCYAAaPCTBCHHLIX apXHUBax.

3amaun JUCIUIUINHEL:

— M3YyYCHUH TEPMHUHOJOTMYECKHX TpobieM B cdepe >IEeKTPOHHOTO

JIOKyMEHTO000pOTa;

— 3HAKOMCTBE C MPABOBBIMU aCMIEKTaMU B Cepe IMEKTPOHHBIX TOKYMEHTOB;

— AaHaJIM3€ M OICHUBAHUC BaPY6C)KHOFO OIIbITa XpaHCHHA OSJICKTPOHHBLIX

JOKYMCHTOB KakK 00BEKTOB APXUBHOI'O XPpaHCHUS

— 3HAaKOMCTBC C OCHOBHBIMHU TCOPCTUYCCKHMMHU IIOAXOJaMHM K PCHICHHUIO

HpO6JICMBI AOJITOBPEMCHHOI'O XpaHCHUA 3JICKTPOHHBIX JOKYMCHTOB,

— MPCACTABJICHUC O IMPABOBBLIX, MCTOAUYCCKUX N TCXHOJOTHYCCKHNX OCHOBAX

CO3aHuA DJICKTPOHHBIX apXHBOB;

— OCBOUTBb Ha IIPAKTUKE OTACIIbHBIC 3Tallbl Cl)OpMI/IpOBaHI/IH n OIIKMCaHHA

KOJIJICKHI/Iﬁ QJICKTPOHHBIX JOKYMCHTOB.

B pesyasrate ocBoenuss OIIOIl GakanaBpuata oOydaromuics JOJHKEH

OBJIQJICTh CIEAYIOIIUMU pe3yJabTaTaMd OOydeHHs 10 YYeOHOM JAUCITUILIINHE

(Moaynr0) DNEKTPOHHBIE APXUBBI:

Tabnuya 1

KoOobl kKomnemenuuu

pe3yJabTaThl 0CBOEHUS
onon
Cooeporcanue

KomnemeHnyuil

IlepedyeHb MIaHNUpPyeMbIX
pe3yJabTaToB 00y4eHHs MO

yueOHOH TUCUMILINHE

[1K-4

CHocoOHOCTh CO3/1aBaTh U

T[1K- 4.2 Criocoben

AQHAJIM3UPOBATh CUTYALIUIO

3HaTh: OCHOBHBIC
HaHpaBHeHI/IH HpI/IMeHGHI/IH
TEXHOJIOTHH Onu(poBaHUS B
ApXMBHOM JIEJIE;




BCCTU CUCTCMBbI
[TOKYMEHTALMOHHOI'O
oOecrieueHust yrpaBieHus U
ApPXHMBHOTO Jiesia Ha Oa3e

HOBEUIIINX TEXHOJIOTUN

Ha phIHKE
H(pOPMAaLIMOHHBIX
[IPOJIYKTOB U YCIIYT, 1aBaTh
HKCTIEPTHYIO OLICHKY
COBPEMEHHBIM CHCTEMaM
HIIEKTPOHHOTO
ITOKyMEHTO000pOTa 1

BECACHUA DJICKTPOHHOI'O

HOPMAaTHBHO-METOINYECKYIO
6azy CO3JIaHHS apXH1BOB
OoUM(pPOBAHHBIX JTOKYMEHTOB H
(bopMUPOBAHUS FTEKTPOHHBIX

H(OPMAIIMOHHBIX PECYpPCOB

Ymersb: dbopMHupOBaTH
TpeGoBaHUS K apXUBY)
OoUM(pPOBAHHBIX JTOKYMEHTOB H
3IIEKTPOHHOMY

nH(pOPMAITMOHHOMY DPECypCy M
OTpaXaThb U UX B
TCXHUYCCKOM 3aIaHUHN

apXxBa
o Biaagern: METOIaMHU
podeccnoHanbHOM
OpraHu3aIiu rporecca
TesITeIbHOCTH p I pot
o poBaHuUs ApXHMBHBIX
ITOKYMEHTOB.
[1K-4.3 Bnageer 3HaHusAMu | 3HATH: OCHOBHBIE MPUHIIMIIBL,
STambl 51 TEXHOJIOTHH]
COBPEMEHHBIX
OIU(PPOBKH JOKYMEHTOB;
MH()OPMAIIMOHHBIX CHCTEM | (DYHKIIMOHAIbHbBIE u
MIPOU3BOJICTBEHHBIC
11 CTIOCOOHOCTD YIPaBIIATH
XapaKTePUCTUKN

e TeTbHOCTHIO TI0
KOHTPOJTIO
(yHKIIMOHUPOBAHUS,
BBOJIa 1 00paOOTKH
TAHHBIX B CHCTEME
XPaHEHHSI YJIEKTPOHHBIX

ITOKYMEHTOB

CKaHUPYIOIIEro 000pyI0BaHUS;
POJIb APXUBUCTA B MPOEKTAX IO
ONM(POBLIBAHUIO  CO3/IaHUIO
KOMILJIEKCOB apXHUBHBIX
JOKYMEHTOB U  JJIEKTPOHHBIX]
WH(POPMAIIMOHHBIX PECYpCOB HA
UX OCHOBE;

OCHOBBI TEXHOJIOTUH|
g poBoi pecraBpauuy
rpadU4ecKux, TEKCTOBBIX W
ayJMOBU3YAIbHBIX  aPXUBHBIX|
JIOKYMEHTOB;

Hauboee 3HAUYUMBbIE
MEXIYHAPOJHbIE TPOEKTHI 10
onu(pPOBaHUIO KOMILJIEKCOB
apXMBHBIX  JOKYMEHTOB  C
pa3IMYHBIMU IEIISIMH;
HanOosee 3HAYUMBbIE
DIIEKTPOHHBIC nyoJIMKanuy|
on(hpOBaHHBIX ApXHMBHBIX

JIOKYMCHTOB M ITOJIHOTCKCTOBEBIC

0a3nl JaHHBbIX, CO31aHHBIC

OTCUCCTBCHHBIMU apXUWBaMHU.

Ymers: OCYIIECTBIIATH




IPOEKTUPOBAHHE U TIOUCK]

uHpopMaun B
[IOJTHOTEKCTOBBIX Oazax
JIAHHBIX;

NPUMEHSITh ~ HAa  TPAKTHKE
TEXHHYECKOE U MPOrpaMMHOE
obecneuenue, Heo0X0oInuMOe
Uit onrpoBaHUs JOKYMEHTOB
Ha pa3IMYHBIX HOCHUTEIISX;
co3llaBaTh CTPaxoBO (GOHI U
GboHA  TIONB30BaHUS  IyTEM|
onu(poBaHus JOKYMEHTOB;
OpraHu30BaTh
JOJITOBPEMEHHOE XpaHEHHE WU
ayTeHTH(UKALNIO KOMIUIEKCOB
OonM(pPOBAHHBIX JOKYMEHTOB B
COOTBETCTBUU C
OTEYECTBEHHBIMU u
3apyOC)KHBIMU CTaHIAPTAMH ||
JIPYTHUMH HOPMAaTUBHBIMH
JOKYMEHTaMU;

TOTOBUTH AJIEKTPOHHBIE

MyOJMKAITuN o1 pOBaHHBIX
TOKYMEHTOB

Baanern: HaBbIKaMH
JOKYMEHTUPOBAHUA
TpeOOBaHUN K DIIEKTPOHHBIM|
apxpBaM HM  DJIEKTPOHHBIM
nH(pOpPMaAIMOHHBIM pecypcam;
HaBBIKAMH padboThI co

CKaHHPYIOLUM 000pyI0BaHHEM
M MPHUKJIAJHBIM TPOTPAMMHBIM|
obOecrieueHreM B chepe
MpaBICHUS CKAaHUPOBAHUEM |
OIITHYECKOTO pacno3HaBaHUs

CUMBOJIOB.

2. Mecto nucuuiuinHbl B cTpykrype OIIOII BO:
JMucuuminHa DJIeKTPOHHBIE apXHUBBI SBISETCA AUCIUILIMHON BapUaTUBHOU
yacTu U u3ydaercs B 4 cemectpe. OHa Oa3upyeTcs Ha CAEAYIOMMX AUCIUILUIMHAX:

ApxuBoBejicHue, JIOKyMEHTOBEICHHE.



B cBow ouepeap, AUCUHUILIMHA DJIEKTPOHHBIE apXWMBBI TECHO CBS3aHA C

MOCIEAYIOIUMHU M3y4yaeMbIMU JTUCHUILIMHAMU: Cucrema XpaHeHUs
YIPaBJIECHYECKON TOKYMEHTAlMU, Y IPABJICHUE U DKOHOMHKA XPAaHEHUSI apXHUBHBIX
nokyMeHtoB  IIpousBonctBennoii, IlpousBoacTBeHHOW — (MPEATUIIIIOMHOMN)
npaktukoii, ' A.
3. O0beM OUCHUIUVIMHBI B 3a4€THBIX €IMHHMLAX C yKAa3aHHEM KOJHYeCTBA
aKaJieMU4eCKNX YaCOB, BbIIEJEHHbIX HA KOHTAKTHYI0 PadoTy 00y4aromuxcsi
¢ mpenoaaBareseM (0 BHAAM 3aHATHH) U HA CAMOCTOAITEJLHYIO padoTy
o0y4yaromuxcs

OO0masi TpPyI0eMKOCTh NUCIHUIUIMHBI COCTaBIseT 3 3aueTHble equHUIlbl, 108

4acoB.

[To Bumam y4eOHOU NEATeNTbHOCTH TUCHUILIINHA PACIPEACIICHa CIIEIYIONUM
obpazom:

- 111 09HOM (hopMBbI OOyUEHUS

Tabnuya 2

Bubl yueOHOM nesTenbHOCTH CemecTtpbl

Bceero 4
KonrakTHas padora

40 40

00yYaromuxcs
B TOM YHCIIC:
3aHATHS JSKIHOHHOTO THIIA 20 20
3aHATUS CEMUHAPCKOIO TUIIA 14 14
NHnuBuyanbHbie U IpyTHE
BUIBI 3aHATHN 6 6
['pyrminoBeie KOHCYJIbTAIIUU
CamMocTrosiTeJibHasi padoTa 68 68
®opma NpoMeKyTOYHOM 1 3auem c oyenxoii
arrecrauum (3a4er)
OO6m1as Tpy10€MKOCTh 108 108




Buel yueOHOM nesTenbHOCTH CemecTtpbl
Bcero 4
yac
3 3
3.€.

4. CopepxxaHue TUCUMILUIMHBI, CTPYKTYPHMPOBAHHOE IO TeMaM C YKa3aHUEM
OTBEJIEHHOT0 HA HHUX KOJHYECTBA aKAJAeMHUYECKHX YACOB U BHIA0B y4eOHBIX
3aHATUN

Ounas dhopma 00yueHus

Tabnuya 3
Buabl Dopmbl
y4eOHoi TeKYILero
padoThI, KOHTPOJISA
BKJIIOYasi ycneBaemMoc
CaMOCTOATEIb TH (no
3 HYIO padoTy Heoenam
D
o
al 9 3 CTYIEHTOB cemecmpa)
Ne Pa3znen 5| = =
ol 3| B u dopma
n/n AUCIUTITAHBI z | = o
Q| 5 | T |TPyaoeMKOCTh | MPOMEKYTO
(2}
s | & y
an) (B yacax) /¢ YHOM

mom uucie 6 | aTrecTaluu
UHMEPAKMUBH (no

ol hopme cemecmpam)

3 |3C|CP
J| T Q)
T




Pa3nen 1. DTambel 1 00BEKTHI

uH(bOpMaTU3aLNU APXUBHOTO

nena.

Tema 1. Cneruduxa 1 Cemunap
AJIEKTPOHHOTO IOKYMEHTA KaK YcTHBIN
00bEKTa ApXUBHOTO XpPAHEHHUSI ompoc
Tewma 2. HopmaTuHO 2 Cemunap
IIPABOBBIE ACIEKTHI CO3JaHUS YcTHBIN
AIEKTPOHHOTO apX1Ba ompoc
Tema 3. OTeuecTBEHHBIN U 3 Cemunap
3apyOeKHBIN ONBIT U3YYCHUS Y CcTHBIN
AIIEKTPOHHBIX TOKYMEHTOB ompoc
KaK 00BEKTOB apXHUBHOTO

XpaHEHUs

Tema 4. CoBpeMEHHbIE 4,5 Cemunap
armnapaTHO-IPOrpaMMHBIE YcTHBIN
CpEeACTBa JJIsl CO3/IaHuUs ompoc
ANIEKTPOHHBIX APXHBOB.

Tema 5. Dtansl 6,7| 16 11 | Cemunap
uH(pOpMaATU3ALUHA APXUBHOTO VYcrHblii
nena. onpoc
Tema 6. OOBEKTHI U 1IENTH 89| 16 11 | Cemunap
uH(pOpMaATU3ALUUA APXUBHOTO VYcrHblii
nena. OOBEKTHI oTpoc
uHpopmaruzanuu; [{ean Jloxmaael
uHbOpMaTU3aLIUY.

Tewma 7. UndopmannoHHbie 10, | 16 11 | Cemunap
TE€XHOJIOTUU U OPTaHU3aLMS 11 VYcrHblii

HNX BHCAPCHHA B ApXHBBI.

oTIpocC




Tema 8. YueTHbIe 6a3bl 3112, 18 | 4 3 11 | Cemunap
nauHbix; MHpOpManmonHo- 13 [IpakTrueck
MOMCKOBBIE 0a3bl TAHHBIX; ast paboTa

8' OpraHu3anust BHEAPEHUS

UH(POPMAITMOHHBIX

TE€XHOJIOTUI B ApXUBE.

Tema 9. DieKTpOHHBIE 3 (14,119 | 4| 3 12 | Cemunap

JIOKYMEHTBI U aQPXUBBI. 15 [IpakTrueck

9. | Pa3paboTka npHUHITUTIOB ast pabora

XpaHeHus: tHopMaIuy;

3amura uHpopmanuu;

Tema 10. AxTuBuzanus 3 (16, 17 | 3 2 12 | Cemunap

BTOPUYHOI'O UCIIOJIb30BAHUS 17 NunuBnayan

10. | uadopmanuu; bHBIC

Cranpaptu3zanusi KpuTEpUEB 3aIaHus

ONMCAaHHUS TAHHBIX.

[IpomexyTouHas aTTecTalus 3auer c
OLICHKOW TI0
ouneram

Bcero 108 | 20 | 14 | 68 |+6 4y UKP

4.2. Kpatkoe cojep:xkanue IMCHUNIUHBI (MOLYJIA)
Pasznea
Conep:xanue pasaena (TeMbl)
Tematuka

Paznen 1. Dranel u
00BEKTBI
uHbOopMaTU3aLUU

ApXHUBHOI'O J€J1a.

Tema 1. Cneruduxa Tepmun

«INEKTPOHHBIN  JTOKYMEHT.

[TpaBunamu




Pa3znea

TemaTuka

Conep:xkanue pasgesia (TeMbl)

QJICKTPOHHOI'O JOKYMCHTA
KaK 00beKTa APpXHUBHOT'O

XpaHEHHUs

OpraHM3alMi XpPaHEHUs, KOMIUIEKTOBAaHUS, ydyeTa W
UCIOJIb30BAaHUsl  JJOKYMEHTOB apXUBHOro (oHja
Poccuiickonn  ®denepammu M APYrMX  apXHMBHBIX
JOKYMEHTOB B OpraHax TOCYyAapCTBEHHOM BIIAcTH,
OpraHax MECTHOT'O CaMOYIIPaBJICHUS U OpraHU3ALHSIX.

OI[HOpO,Z[HBIC M COCTAaBHLIC 3JICKTPOHHEIC JCIA.

Tema 2. HopmaTtuBHO
MIPABOBbIE ACTIEKTHI
CO3JIaHUsl AJIIEKTPOHHOTO

apxuBa

AKTyanbHbl ~ BONpOCHl ~ pabOThl ~ apXWMBOB  C
AIIEKTPOHHBIMU  JIOKYMEHTaMHU. Pexomennanuu
0 KOMIUIEKTOBAaHUIO, Y4YE€Ty M  OpraHu3aluu
XpaHEHUs DJJIEKTPOHHBIX AapXHUBHBIX JIOKYMEHTOB
B apXMBax OpraHu3auuid. TepMUHBI U ONpPENECICHUS.
Opranuzanusi paboThl JJIEKTPOHHOTO apxuBa. 4.1.
OpraHu3anus 31€KTPOHHBIX JOKYMEHTOB B IIpejeax
JOKYMEHTAJIBHOTO U apXHUBHOTO ¢dbona0B
OpraHHu3allH. Obecneuenue COXPaHHOCTH
AIIEKTPOHHBIX JOKYMEHTOB. ONTHMAJIbHBIE YCIOBHS
XpaHEHUs DHJIEKTPOHHBIX JOKYMEHTOB. Pa3zmenieHue
AIIEKTPOHHBIX JIOKYMEHTOB B apXHBOXPaHWJIMILE.
[IpoBepka HaaM4Msi M COCTOSHHS DJIEKTPOHHBIX
JOKYMEHTOB. [IpoBepka bu3nyecKoro u
TEXHUYECKOTO COCTOSIHUSI HOCHUTENEH 3JIEKTPOHHBIX
JOKYMEHTOB, TEXHHYECKOIO COCTOSIHHSI 3JIEKTPOHHBIX
JOKYMEHTOB. Bblgaya  3JIEKTPOHHBIX  ApXMBHBIX
JOKYMEHTOB W3 apxuBoxpaHwmma. Opranuzanus
ydeTa dJEKTPOHHBIX TOKYMEHTOB. YUETHBIE €UHULIbI
NIEKTPOHHBIX  JOKYMEHTOB. (CHCTEMa  YYETHBIX

JOKYMCHTOB. Hcnonb3oBaHue SJICKTPOHHBIX




Pa3znea

TemaTuka

Conep:xkanue pasgesia (TeMbl)

JTOKyMEHTOB  apxuBa. KowmmiekToBanue apxuBa
OpraHu3aIuu AIIEKTPOHHBIMU JOKYMEHTaMH.
MCTOYHMKN KOMIUIEKTOBAaHMS. DKCIEPTH3a LEHHOCTU
AIIEKTPOHHBIX JIOKYMEHTOB. [ToaroToBka
AIIEKTPOHHBIX JIOKYMEHTOB K Iepefadye B apXHB
opranuzamuu. CocrtaBiieHne U opopMIleHHE OmNUcei
ANEKTPOHHBIX jAei. [lopsaok nmepenaun 3IeKTPOHHBIX
JOKYMEHTOB B apxuB opranusauuu. Ilepepaua
JIOKYMEHTOB apXWBa OpraHU3AllMM Ha XpaHEHHE B

roCcyJAapCTBEHHBIM (MyHULMIIATbHBIN) apXHUB.

Tema 3. OTeuecTBEHHBIN
1 3apyOeKHBIN OIBIT
W3YYCHUS DIEKTPOHHBIX
JTIOKYMEHTOB KaK
00BEKTOB apXUBHOTO

XpaHEHUs

OmudpoBka apXWBHBIX JOKyMEHTOB B Poccuiickoit
Qenepanun U B mupe. Teopernueckas OCHOBa
AHAJIUTUYECKOTO V3y4CHUS AIEKTPOHHBIX
JIOKYMEHTOB. AKTyajbHble NpoOieMbl B 00JacTu
oIu(pOBKK apXUBHBIX JIOKYMEHTOB B Poccuiickoi
®enepanuu. [lepcriekTUBBI  pa3BUTHS  OMU(PPOBKHU

apXMBHBIX JTOKyMEHTOB B Poccuiickon denepanuu

Tema 4. CoBpeMEHHbIE
anmapaTHO-IIPOrpaMMHbIE
CpencTBa ISl CO3AaHus

AIIEKTPOHHBIX APXUBOB.

[IporpammHoe  obOecrieueHue il pabOThl €
AJIEKTPOHHBIMU  TOKyMEHTaMu. Pa3nudHble  THITBI
OpraHu3aIui (rocynapcTBEHHBIE "
HETOCYAApCTBEHHBIC  YUPEKACHHS,  KOPIOPAIUH,
HCCIIEIOBATEIILCKUE WHCTUTYTHI). Buenpenue
CUCTEMBI aBTOMAaTH3AINH JIOKYMEHTO000pOoTA.
[Tpu3nakn WHGOPMAIIMOHHO-TIPOTPAMMHEIX CPEACTB
aBTOMAaTH3alINM (byHKIIMOHATBHBIE
WHTETPUPOBAHHBIC MAKEThl O(PUCHONW aBTOMATH3AIINH;

CUCTEMBbl JUIi OpraHu3allid TPYNIOBOH pPalOTHI;

10




Pa3znea

TemaTuka

Conep:xkanue pasgesia (TeMbl)

CUCTCMBbI YIIPABJICHUA OJICKTPOHHBIMH JOKYMCHTAMU;

CpencTBa yIpaBJjeHUsl JOKYMEHTOOOOPOTOM.

Tema 5. Dransl
uHbOopMaTU3aLUU

ApPXUBHOTO JEJA.

1 stan: nepuoa ¢ konna XIX no 1950-x rr.; 2 sTam: ¢
1950-x ngo mepBoi mosnoBuHbl 1970-x rr.; 3 stam:
BTOpas noyioBuHa 1970-x 1o nepsoil nosoBuHbI 1980-

X IT.; 4 atan: Bropas nojoBuHa 1980 no Hau. XXI B.

Tema 6. OOBEKTHI U LIENU
uH(hOpMaTH3aAUN
apXWBHOTO JieJa.
OOBEKTHI
uHdopmaTuzanuu; Llemn

uHbOpMaTU3aLIUY.

Obbexkramu uH(pOpMaTH3aALUU SABJISIFOTCSL:
KOMIIJIEKTOBAaHHE apXWBa; OJKCIEPTU3a LEHHOCTU
JOKYMEHTOB; CO3[JaHUE U BEACHHE MH(POPMAIMOHHO-
NOMCKOBBIX  apXMBHBIX  CIPaBOYHHUKOB;  YyYeT
JOKyMEHTOB  apXxMBa M  KOHTPOJIb  3a  HX
COXPaHHOCTBIO; CO3JaHME CTpaxoBoro ¢oHIa U
donma II0JIb30BAHMS JOKYMEHTAMM;
MH(POPMAILIMOHHO-CIIPAaBOYHAsl paboTa U KOHTPOJIb 32
UCIIOJTHEHHEM  3ampocoB  morpeOutenei; Llenu
UH(pOpMaTU3aLUK.

[{enbro nHPOpMATU3ALUN APXUBHOTO €A SBIISETCS:
- u30aBleHUE Tpyda apXMBHUCTA OT PYTUHHBIX
oIrepalui;

- TIOBBILIEHHWE TOYHOCTH W ONEPATUBHOCTH YYETA
JIOKyMEHTOB B apXUBE;

- Ilomy4yeHue CBOJIHBIX CTaTUCTUYECKUX JAHHBIX U
OCYILIECTBJICHUS CTaTUCTHYECKOTO aHanu3a
JOKYMEHTO000pOoTa YUpEKIACHUS, JBUKEHUS
JOKYMEHTOB B BEIOMCTBEHHOM apXMBE, AaHaIU3a

3G (HEKTUBHOCTH M WHTEHCUBHOCTH WCIOJb30BaHUS

11




Pa3znea

Conep:xkanue pasgesia (TeMbl)

TemaTuka
JIOKYMEHTOB.
Tema 7. TexHonorus bJ1 (6a3 JTAHHBIX ), BHU/IBI,
HNudpopmanmonubie XapaKTepUCTHUKA. IIprHIMIBL CO31aHusd b/l

TEXHOJIOTUHU U
OpTraHu3aLus uX

BHEJIPEHHUSI B APXUBBI.

(MHTErpalMoHHbIN, (QyHKIHOHAIBHBIN). [Iporpamma
«ApxuBHbli  onm». EE€ wmemm wu  3agaum.

NupopMainoHHO-IOUCKOBBIE 0a3bl JAHHBIX.

Tewma 8. YueTHbie 6a3bl
JAHHBIX;
NudopmarmonHo-
TIOMCKOBBIE 0a3bl JAHHBIX;
OpraHu3anusi BHEAPEHUS
UH(POPMAITMOHHBIX

TEXHOJIOTUH B apXUBE.

Hoctyn x BbJ] mo cocraBy u coxpepxkanuro. LleHTp
UH(GOPMAITMOHHBIX TEXHOJIOTUN denepanbHOU
apxuBHOU cayxObl. BJ[ «[lacmopT BegOMCTBEHHOTO

apxXuBa»

Tema 9. DneKTpOHHBIE
JOKYMEHTBI M aPXUBBI.
Pa3paboTka npuHIHUIIOB
XpaHeHus: tHopMaIuy;

3amuTa uHGopMaIuu;

TepMuH Ookymenm Ha  MAWUHHOM  HOCUMEIe.
Co3naHue M UCMOJB30BAaHUE APXUBOB AJIEKTPOHHBIX
TOKyMeHTOB. OCHOBHbIE HaNpaBJICHUS ACATEIbHOCTU
AJIEKTPOHHBIX apXWBOB (pa3paboTKa MPHUHITUIIOB
XpaHeHus: uH(oOpMmanuu; 3aumTa  MH(pOpManuu;
aKTUBU3AIUA BTOPUYHOTO HCIIOJIb30BaHUS
uH(pOpMaIMU; CTaHAAPTU3ALMS KPUTEPUEB OMHCAHUS
JAHHBIX;  OLEHKAa  CTOMMOCTH  CO3[laHud U
apXUBUPOBAHUS MalllMHOYUTAEMbIX (aiinos;
pPEryJINPOBAHUE OTHOIIEHUN MEXKIYy apXuBOM H
pa3paboTYnKOM MalllMHOYUTAEMbIX JAHHBIX;
peanu3anus UH(OPMAITMOHHBIX yCIyr U

HCCIICAOBATCIIbCKHUX ITPOCKTOB.

Tema 10. AkTuBu3anus

ManmuHONUCHbBIC NOKYMCHTHI, HCpapxus.
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Pa3znea
Conep:xkanue pasgesia (TeMbl)

TemaTnka
BTOPUYHOT'O OIIEKTPOHHBIE apXUBbI JEIONPOU3BOCTBA
UCIIOJIB30BAHUS rOCyAapCTBEHHBIX " HEroCyAapCTBEHHBIX
uHbOopMaIuy; YUPEKICHUM,  KOpIIOpauui,  MCCIEN0BATENbCKUX
Cranpaptuzanus UHCTUTYTOB. Konnennus UH(pOpMaTU3aLUU
KPUTEPUEB ONUCAHUS apxuBHoro gena B  Poccuiickon  Denepanumu.
JAHHBIX. Onucanve  (KaTaJoru3alMs)  MallMHOYHUTAEMBIX

JAHHBIX TOMHMO CBEJCHUN O maHHbIX. [IpoOnema
CTaHJlapTU3aluu ONHCAaHUI MalIMHOYUTAEMBIX

JAOKYMCHTOB.

5. [IlepedyeHbp y4eOHO-METOAMYECKOT0 oO0ecmeYyeHHs MO JUCHHUILIHHE.
Oobpa3oBaresibHbIE€ TEXHOJIOTHH.

Jlst OCBOCHUS KOMIIETCHITNM, YCTaHOBJIEHHBIX denepanbHbIM
rOCyapCTBEHHbIM  00pa30BaTENbHBIM  CTAHIAPTOM,  IPUMEHSIOTCS  Kak
TpaJMIIMOHHbIE 00pa30BaTENIbHbIE TEXHOJOTWU, TaKhe Kak JIEKIMOHHbIE U
MpakTUYecKue (CEeMUHAPCKWE) 3aHATHSA, TOATOTOBKa pedepaTroB, a Takke
AJIEKTPOHHAs UH(POPMAIIMOHHO-00pa3oBaTeNibHAs Cpe/a.

[Ipomecc n3yueHus TUCIUIIMHBI MMPEAYCMAaTPUBAET KOHTAKTHYIO (paboTa Ha
3aHIATHSAX JIEKIIMOHHOTO W TPAKTUYECKOTO THUIA) M CAMOCTOSTEIBHYIO paboTy
oOyuaromierocs.

Ha 3aHATMAX JNEKIMOHHOrO THUNA M3JIArarOTCsl TEMbl  JIHUCUUILIMHBI,
peayCMOTPEHHBIE pabouell MporpaMMoi, akIIEeHTUPYETCsl BHUMaHUE Ha Hauboliee
NPUHLUUNHAIBHBIX M CJHOXKHBIX BONPOCAaX JUCHHUILUIMHBL, YCTaHABIMBAIOTCS
BOMPOCHI JIJIsI CAMOCTOSITENbHOM MpopaboTku. KoHcnekT nekuuii siBisieTcst 6a3oi
IIPU NOATOTOBKE K MPAKTUYECKUM 3aHATHUAM, a TAK)KE CAMOCTOSTENBHON HAyYHOU
JESITETbHOCTH.

Ha mnpakTudeckux 3aHSITHSIX 1O AUCHUIUIMHE «ODJIEKTPOHHBIE aPXHUBBD)

UCIIOJIb3YIOTCS ciienytoiue Gopmbl;
13




-  W3yYEeHHE TEOPETHUECKOr0 MmaTepuaia AUCIUIUIMHBI Ha  JICKIUAX C
UCITOJIb30BAaHUEM MYJIbTUMEININHBIX TEXHOJIOTU;

- CaMOCTOSITEIbHOE H3YyYEHHE TEOPETUYECKOro Marepuana JAUCLUILUIUHbBI
CTyJICHTaMH C HCIIOJIb30BAHUEM HHTEPHET-PECYpPCOB, WH(OOPMAITMOHHBIX 0as3,
METOJAMYECKHX Pa3pabOTOK, ClIeUabHON Y4eOHOM U HayYHOU JINTEPATYyPhI;

- 3aKpelieHHe TEOPETHYECKOTO Marepuaja IMpu MPOBEACHUM CEMHUHAPOB,
BBITIOJITHEHUH KOHTPOJIBHBIX padOoT, HarmMcaHuu pedepaTos;

OaHUM U3 OCHOBHBIX BHJIOB JEATEILHOCTH OOYy4YaloIIerocs SBIseTcs
caMOCTOsITeNIbHasE paboTa, KOTOopas BKJIIOYAET B ce0s W3Y4YCHHE JIEKIIMOHHOTO
MaTepuana, Y4eOHHMKOB W YYEOHBIX MOCOOWH, MEPBOMCTOYHUKOB, MOITOTOBKY
COOOIIEHUH, BBICTYIUICHUS] Ha TPAKTUYECKUX 3aHSATHUSAX, BBIIOJHEHHE 3a/laHUl
MIPETIoIaBaTEIIA.

Meroanka camMOCTOATENBHON padOThl MPEIBAPUTEIBLHO  Pa3bICHSIETCS
npernojiaBareieM W B TOCIAEAYIOIIEM MOXET YTOYHATBCA C  Y4YETOM
WHIUBUIYyAIbHBIX ~ OCOOEHHOCTeW  oOydwaromuxcs. Bpems um  MecTo
CaMOCTOSITEJIbHOM pabOThl BBHIOMPAIOTCS CTYIEHTAMH IO CBOEMY YCMOTPEHHIO C
Y4eTOM PEKOMEH I TPEToaBaTers.

CamMocTrosiTenbHyl0 paboTy HaJa AMCHUIUIMHONW «DJEKTPOHHBIE apPXUBBI»
clenyeT HauyMHATh C U3y4YeHusi pabodeill mnporpammbl, KOTOpash COJEPKUT
OCHOBHBIC TpeOOBaHMSI K 3HAHUSIM, YMEHUSAM W HaBBIKAM OO0ydYaeMbIX.
O0s13aTenbHO CeAyeT BCHOMHUTh PEKOMEHIAIMM MPENoAaBaTelsl, JaHHbIE B X0/I€
JCKIIMOHHBIX W TIPAKTUYECKUX 3aHATHA. 3aTeM — MPHUCTYNaTh K H3yYCHUIO
OTJIETHHBIX TEM B MOPSAKE, IPETyCMOTPEHHOM pabodeit mporpaMMOi.

[TonyuuB mnpencraBiieHne 00 OCHOBHOM COJEP’KaHUM TEMBbI, HEOOXOIUMO
W3YYUTh MaTepuaj ¢ MOMOIILI0 YYEOHUKOB, NPYTUX METOIUYCCKUX MATEpUaJIOB,
yKa3aHHBIX B pa3jene 7 ykazaHHOU paboyeil mporpaMmal.

IoaroroBureabHblii  3Tan. Ilepenq HavamoM  u3ydyeHus  ydeOHOMU
JTUCITUTIIMHBI CIIEAYeT MPOBECTH MOATOTOBKY K Haday 00y4deHusi. JTa MOATrOTOBKA

B CaMOM O6HICM BKJIFOYAa€T HECKOJIBKO HCO6XOI[I/IMBIX ITYHKTOB!:
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Crnenyetr yOeauThCsl B HATUYUU HEOOXOAMMBIX METOJUYECKHX YKa3aHUM U
OporpaMMbl 1O  MpPEAMETYy M SICHOTO  TOHMMaHusi  TpeOOBaHUH,
IpeIbsABISEMBIX paboueil mporpaMmon o yueOHOM JUCIUILINHE.

[Ipy HeoOXOIMMOCTH HAJUICKUT TMOIYYUTh Ha Kadeape HEOOXOAUMBIE
yKa3aHUs ¥ KOHCYJIbTAllM¥, KOHTPOJIbHBIE BOIPOCHI Ul U3YYEHHUs YUEOHOMH
JUCLUIUIAHBL.

HeoOxogumo co3math (palMOHAIBbHO H  AMOIMOHAIBHO) MAaKCHMAJLHO
BBICOKMI ypOBEHb MOTHBAlMM K IIOCJIEJOBATEIBHOMY M IUIAHOMEPHOMY
W3YYCHUIO y9eOHON NUCIIUTIUINHEI.

HeoOxomuMo ~ M3yuuTh  CHHCOK  PEKOMEHIOBAHHOM  OCHOBHOM U
JOTIOJIHUTEIBHON JIUTEPATyphl U yOEAUThCS B €€ HAJIMYUU y ceOsl 1oMa WK B
OoubnnoTeke B OyMaXHOM WM 3JEKTpOHHOM Buze. llpu HeobxomumocTu
obparutcs k IbC.

HeoOxoaumMo MMETh «I0J PyKOH» CIOBAph FOPUINYECKUX U MOIUTHUECKHUX
TEPMHHOB JJIi TOTO, YTOOBI MOCTOSHHO YTOYHSITh 3HAUEHHUS HCHOIb3YEMBIX
TEpPMMHOB U TnOHATHM. [lonb3oBaHMe cloBapsMH U CHPABOYHUKAMU
HEO0X0 MO cienaTb  IPUBBIYKOIA. OnbIT  MOKa3bIBaeT, 4TO
HEYJIOBJIIETBOPUTEIBLHOE YCBOEHUE IMpPEAMETa 3a4acTyl0 KOpPEHHUTCS B
HETOYHOM, CMYTHOM WJIM HENPAaBWJIBHOM IIOHMMaHUU U YHOTPeOJICHUU
NOHSTUWHOTO anmnapaTa y4eOHOM TUCIUTUIUHEI.

XKenarenpHO B caMOM Hauajie Inepuoja OOydyeHHUs BO3MOYKHO TIIATEJIbHEE
CIUIAHUPOBAaTh BpPEMsA, OTBOJMMOE Ha CAMOCTOSITENBHYIO paboTy C
UCTOYHUKAMHU M JIUTEPATypOil MO Yy4eOHON AUCUUIUIMHE, MPEICTaBUTh 3TOT
IJ1aH B HarsiAHOW dopme (rpaduk paboThl ¢ JaTaMK) U B JaJbHEUIIIEM €ro
IPUJIEPKUBATHCA, HE TOMYyCKasi CPHIBOB rpadrka HHAUBUAYATHHONU pabOThl U
aBpajla B IIpEJICECCHOHHbIN mnepuon. IIpeHeOpexxkeHue 5TUM NYHKTOM
OPUBOJUT K IEPEYTOMJICHUIO M PE3KOMY CHM)KEHHMIO KAauecTBa YCBOECHMS
yueOHOro MaTepuarna.

HexoTopsle 0011ue pekoMeH 1AM M0 H3Yy4Y€eHHIO JIUTEePaTyphbl.
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6)

Bcro ydeOnyto nuTepatypy JKeaaTelbHO HM3y4daTh «IOJ KOHCIEKT». UTeHue
JIUTEPATYPBI, HE CONPOBOKAAEMOE KOHCIEKTUPOBAHUEM, JTAKE MYCTh CAMBIM
KpaTkuM — Oecrniosie3Hass pabora. llenp HamucaHus  KOHCIEKTa—
chopMUpPOBaTh HABBIKM MO MOUCKY, OTOOPY, aHAIM3y U (POPMYIUPOBAHUIO
y4eOHOro mMaTepuaina. DTH HaBbIKA 00s3aTeNIbHbI JIJISl TI0OOOTO CIEIHAIINCTA C
BBICIIMM 0Opa30BaHUEM HE3aBHCHMO OT BBIOPAHHOW CHEIMATbHOCTU, a TEM
Oomee 3TO BaXXHO JJI IOPUCTA, KOTOPBIH paboTaeT ¢ TeKcTaMu (MPaBOBBIMU
JIOKYMEHTaMHu ).

Hammcanne koHCTIEKTa JOKHO OBITH TBOPYECKUM — HY)KHO HE TIEPETIHCHIBATH
TEKCT W3 MCTOYHHUKOB, HO TMBITAThCA KPATKO H3JaraTb CBOWMH CIIOBaAMHU
COZIEP/KAHUE OTBETA, IIPU 3TOM MAKCUMAJIbHO €ro CTPYKTYPUPYS U UCIIOIb3YS
CUMBOJIBI M YCJIOBHBIE oO0Oo3HaueHus. KomupoBanue u 3ayduBaHHC
HEOCMBICIIEHHOTO TEKCTa TPYAOEMKO M MO OOJBIIOMY CUETy HE HMEET
OOJBIION MTO3HABATENBHON U MPAKTUYECKON IIEHHOCTH.

[Ipy HanucaHWMM KOHCHEKTAa HWCIOJB3YETCA TETPalb, IOJA B KOTOPOH
o0s13aTenbHbl. CTpaHULIbl HyMEPYIOTCS, KaKIbIi HOBBIM BONPOC HAUMHAETCS C
HOBOT'O JIMCTA, JJI KaXKJIOr0 BOIPOCA OTBOJAUTCS 1-2 CTpaHUIIbI KOHCIIEKTA.
Ha mnonsix pa3Memaercss BCsi BcHoMmoraTenbHas HH(OpManus — CCBUIKH,
BOIIPOCHI, YCIOBHBIE 0003HAUYECHHUS U T.]I.

B wupeane nomkeH MOMYydHUTHCS] TOMHBIM KOHCHEKT MO MPOrpaMme y4eOHOM
JUCLMIUIMHBL, C BBIAEIECHHBIMU OIPEACIEHUAMH, Y3JOBBIMU IYHKTaMH,
MIPUMEPAMHU, HESICHBIMU MOMEHTaMH, TPOCTABIICHHBIMH HA MOJSX BOIPOCAMMU.
[Ipu paGoTe Hag KOHCIEKTOM OO0S3aTEbHO BBISBISIOTCS W OTMEYAIOTCS
TPYIHBIE JUISI CAMOCTOATEIBHOIO M3y4YEHHUSI BOIPOCHI, C KOTOPBIMU YMECTHO
00paTUThCA K TPEMOJaBaTEI0 MPU TOCEIICHUH JISKIUH, MPaKTHIeCKUX
3aHATUN U KOHCYJbTalU/, TMO0 B MHIUBUYAIbHOM MOPSIZIKE.

[Tpu ureHun y4eOHON M HAYYHOU JIUTEpaTyphl BCErJa CIEIUTh 3a TOYHBIM U
MOJHBIM TMOHMMAHUEM 3HAYEHUSI TEPMUHOB U COJEPKAHUA TOHSTHUM,
UCIIOJB3YEMBIX B TEKCTE. Bceraa cieayer yTOUHSTh 3HAYEHUS IO CIOBapsM

WJIK SHOUKIIONICAUAM, ITPU H€06XOI[I/IMOCTI/I 3aIIMChIBATh.
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7) Ilpm Hamucanum y4eOHOTO KOHCIIEKTa O00S3aTebHO yKa3biBaTh BCE
npopabaThiBaéMble MCTOYHHMKH, aBTOp, Ha3BaHHWE, JlaTa U MECTO W3JAHHUS, C
YKa3aHHEM UCIOJIb30BAHHBIX CTPAHHUII.

IMoaroroBka k 3adery. K 3adery momyckarorcs oOydaromuecsi, KOTOPBIC
CHUCTEMAaTHUYECKH, B TE€UEHUE BCEr0 ceMecTpa paboTaiu Ha 3aHATHUAX M MOKa3allu
YBEPEHHbIE 3HAaHUS 10 BOIIPOCAM, BBIHOCUBIIMMCS Ha TPYIIIOBBIC 3aHATHS.

HenocpencrBeHHass MmoAroToBka K 3adeTy OCYIIECTBISIETCS II0 BOIIPOCAM,
NPEICTaBICHHBIM B JaHHOW y4eOHOW mporpamme. THIaTE€AbHO M3y4UTE
(bOpMyITUPOBKY KaKI0TO BOIIPOCA, BHUKHUTE B €r0 CYyTh, COCTABhTE TIJIaH OTBETA.

[Iman oTBeTa XenaTeabHO Pa3BEPHYTh, NPUIOKHB K HEMY CCBUIKA Ha

INCPBOUCTOYHHKH C XapAKTCPHBIMU U TATaAMMU.

6. ®oHI OLIEHOYHBIX CPEACTB VISl IPOBEACHHUS MPOMEKYTOYHOH aTTeCTALUN
00y4Yaromuxcs Mo JUCUUILIHHE
B nmanHOM pa3zgene pabGoueil mporpaMMbl JaHbl KpaTKUE MPUMEPHl 3aJaHUs
JUTSL TEKYILETO U MPOMEXYTOYHOTO KOHTPOJISI 3HAHUN 00ydaronierocs.
B nonHom o6beMe (OHA OLICHOYHBIX CPENCTB AJIS MPOBEACHUS TEKYIIEH U
MIPOMEKYTOYHOM aTTECTALMU N0 IUCIUIIMHE OTPAXKEH B OTAECIBHOM JTOKYMEHTE:
— @OHJ OLIEHOYHBIX CPEICTB TEKYLIEr0 KOHTPOJS U MPOMEKYTOYHOM
aTTeCTallM MO AMCLUIUIMHE DJIEKTPOHHbIE apXuBbl — XuMku, MI'MK
-http://www.mgik.org (pexum goctymna: CBOOOIHBIH).
6.1. Tekymas arrecranus
Tembl 00K1a008:
1. CymnocTs pedopmsel I'.dD. Musiepa B apXUBHOM JEIE.
2. Konuenuus panyoHanu3ma B opranu3anuu apxusos B X VIII B.
3. IIpoekts! apxuBHbIX pehopm H.B. Kanauosa u J[.51. CamokBacosa:
CPaBHUTEJbHBIN aHAIU3.
4. PaszButue uneu o0 apxuBHOM QoHJe B «ApxuoseneHun» A. I1. Boponosa.
5. ®enomenonorndeckas napaaurma A.C. Jlanmno-/{aHniIeBCKOTO 0 CYyITHOCTH

apXHUBHOTO JOKYMCHTA.
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6. ApxuBHas MepUOJUKA KaK OCHOBA «JIOKTPUHBI HOBOTO PYCCKOTO
apXUBOBEJCHUS».

7. Hay4HO-TIpOCBETUTEIBCKUN U TAPTUHNHO-BEIOMCTBEHHBIHN TTOJIXO/IbI B
apxuBHOM ctpoutenscTBe [.b. Ps3anosa u M.H. I1okposckoro.

8. Teopernueckue B3rasaabl N.JI. MasskoBCKOTO Ha apXMBOBEIAECHHUE.

9. CTpyKTypHOE M TeOopeTUuecKoe OPOpMIICHHE HAYKH «apXUBOBEJICHUE) BO
OpaHUUU IO BIUSIHUEM UCTOPUUYECKOTO HAITPABIICHUS MIO3UTHBUA3MA.

10. KoHienuus «mpeapxmuBaxa» U TEOPUs «TPEX BO3PACTOB) apXHUBOB.

11. Konnenuus «apXuBHBIX JOMOB» U pa3pabOTKa MPUHIIUIIOB
«OPEAYIPEAUTEIIBHOTO XPAHCHUSD).

12. Teopus ponaupoBanust B.H. ABrokparona.

Bonpocul 01 camokormpois u camocmosmenbHblxX 3aHAMULL.
1. OcoOeHHOCTH OpraHu3aIuyu EHTPATbHBIX U AIbTEPHATUBHBIX apXUBOB B
XVIII B.
2. CyTh KOHILIENIIUM pallMOHAIN3MA B OPraHU3allUM apXUBOB KaK Hay4YHOU
napaaurmsl X VIII B.
3. M.T'. CoGakuH 0 cucTeMaTu3aluu JOKYMEHTaIbHBIX MaTEPHAIOB KaK
OCHOBE MOCTPOEHUSI apXUBA.

4. Cymnoctb pedopmbl [.d.Muunepa B apXuBHOM JieIe.

5. B 1uem 3akmtouaercs Oubauorpaduyeckuii npuHIUI cuctemMaTusanuu B XIX

B.?

6. CyTh IpOEKTA IICHTPATU3AINH CTOJIMYHBIX apXUBOB OapoHa [".A.
Pozenkammnda.

7. IIpeanochbuIKy co3qaHus TYOEPHCKUX YUEHBIX apPXUBHBIX KOMUCCHUH.
8. H.B. Kana4oB o cocTaBe «Hayku 00 apXuBax».

9. Pazputue unen 06 apxupHom ¢onae A.Il.BopoHOBBIM.

10. 1.51.CaMOKBacoB U €ro BKJIaJ B TEOPUIO apXUBOBEACHUS.
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11. OcHoBHbIe ONOXeHUs PenomeHonoruuyeckoi napaaurmsl A.C.Jlamrmo-
JlaHWJIEBCKOIO U €€ 3HaYeHUe JUIsl IOHUMAaHHsI TYMaHUTapHOW CYIIHOCTH
apXUBHOTO JOKYMEHTA.

12. CyTh KOHIENIIMN TApMOHUU B paboTe apXUBHUCTA, apxeorpada u HCTOpHKa-
uccnenonarens (C.B.PoxxnecTBeHcKHiN)

13. N.JI. MasikoBCKHUIA U JIO3YHT «HOBOW apXMUBHOM MOJTUTHUKI.

14. BO3HUKHOBEHHE U 3BOJIIOIUS MPUHIIUIA TPOUCXOKICHUS B
apXUBOBEICHUH.

15. Kak B.H. ABTOKpaTOB ONpeenuil TEOPETUYECKOE «SIAPO» COBPEMEHHOM
HayKH 00 apxuBax?

16. K.b. I'enbman-BuHorpaoB 0 «<HOOC(hEpPHON CYIITHOCTHY» apXHUBHOTO
JOKYMEHTA.

17. Coneprkanve JUCKYCCUU IO MPOOJIeMaM SKCIEePTU3bl IEHHOCTH
JIOKYMEHTOB M KOMITJIEKTOBaHUS rocapxuBoB (koHer 1950- nauano 1960-x rr.)
U €€ pe3yJIbTaThl.

18. CyTh nOJIEMUKH aBTOPOB OCHOBHOTO Y «MHUI[MATUBHOT'0» MPOEKTOB
3akona 00 apxuBax (1980-90-¢ rr.)

19. ApxusHnas pedopma B Poccun 1990-x To/10B: mpo6IeMbI U UTOTH.

20. Cetb (penepanbHbIX TOCyaapcTBeHHBIX apxuBOB Poccun: PITAJIA, PITHA,
['AP®, PTBUA, PTTA BM®, PTBA, PT’'AD, PT'AJIN, PTUA/IB, PTAD,
PI'AK®, PTHTA.

21. Uentpsl xpanenus nokymentanuu: PUUXW/IHUA, IIXCI, IXUK,
OXIMO, LIXCD.

22. Benomcteennsie apxubl Poccun: ABITPU, ABIIP, [TAMO.

23. Apxussl Poccuiickoit Akagemun Hayk: APAH, OP UPJI1

24. Otnenbl pyKonucei mpu OMOIMOTEeKax U My3esX.

25. HayuHo-cripaBOUYHbIE TOCOOUS AJIsSI IOMCKOB apPXUBHBIX JJOKYMEHTOB:

26. myTeBOIUTENH, YKa3aTeau (OHIOB, OTMCH, KATaJIOTH.

6.2. IlpomMexxyTOoOUyHas aTTeCcTALUSA
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Bonpocuwl k 3auemy ¢ oyenkou:
1. Cymnocts pedopmsbl I'.d. Mumniepa B apXuUBHOM JIeTie.
2. KoHienuus paupoHain3ma B opranuszanuu apxuBoB B X VIII B.
3. Ilpoextst apxuBHbIX pedopm H.B. KamauoBa u J[.J. CamoxBacona:
CPaBHUTENbHBIN aHAIN3.
4. Mcnionb30BaHUE apXUBHBIX TOKYMEHTOB B TPYAaX UCTOPUKOB BO BTOPOM
nonoBuHe X VIII - XIX B.: cXOACTBO U pa3nuyusl.
5. I.LE. AHJipeeBCKUiA: MPOEKT LIEHTpaIU3allui apXUBHOTO Jea.
6. H.B. KanauoB o coctaBe «Hayku 00 apXuBax.
7. ®enomenosornyeckas napaaurma A.C, Jlanno-/[aHuneBcKoro u ee 3HaueHUE
JU1S1 TIOHUMAHUS TYMAaHUTAPHOM CYIIHOCTH apXUBHOTO TIOKYMEHTA.
8. PazButue unen 06 apxuBHOM ¢one B «ApxuoseneHun» A.Il. BopoHoga.
9. PoJsib 1 MECTO apXUBOB B IEMOKPATUYECKOM U TOTAIUTAPHOM I'OCYIapCTBE:
MCTOPUKO-KOMIAPATUBUCTCKUN aHAIIN3.
10. ®enomenonornyeckas mapagurma A.C. Jlanmno-/[aHHIEBCKOTO U €€ 3HaUeHUE
JJ1S HOBOTO MMOHUMAaHUs CYITHOCTH apXUBHOTO JOKYMEHTA.
11. T'ymanuTapu3aius apxuBHOTO Jiea B TeopeTudeckux padorax Coroza
POCCUKCKUX apXUBHBIX JESITEIICH.
12. dexpetr «O peopranuszanuu u nueHTpaiuzanuu apxusHoro aeina B PCOCPy» ot 1
utoHs 1918 r.: cOBpeMEHHOE OCMBICIEHHUE, TUCKYCCHH O €r0 BIUSHUU HA apXHUBHOE
CTPOUTENBCTBO.
13. FO.B. T'othe 06 apxuBHOI pedopme.
14. Posib apxuBHO#l nepuoauku 1918—1924 rr. B 3apoKaeHUM «TOKTPUHBI HOBOT'O
PYCCKOTO apXHUBOBEIAECHUS.
15. OtmeHa mpaBa 4aCTHON COOCTBEHHOCTH Ha apXMBHBIE MaTEpUaIbl AesTeNnei
KyJasTypbl (1919) u coBpeMeHHbIE MPABOBBIC MOIXOIbI.
16. O6cyx)aeHue TeoOpEeTUIECKUX MPOOIeM apXUBOBEIEHUS HA BCEPOCCUMCKUX
dbopymax apxuBuctoB 1920-x To10B.
17. A.b. Pa3anoB u M.H. ITokpoBCKkHii: HAy4YHO-IPOCBETUTEIILCKUI 1 MAPTUHHO-

BGI[OMCTBGHHBIﬁ IMOAXO0JAbl B ApXUBHOM CTPOUTCIILCTBC.
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18. KpaeBenenue u apxuBHOE Je510 (MCTOPUOTPAGUUSCKHI aCTIeKT).

19. Teopetnueckue B3rasasl M.JI. MaskoBCKOro Ha apXUBOBEIECHUE.

20. B3anmooTHOIIIEHUs apXUBOB, My3eeB 1 0ubmnorek B 1920—1930-e roabl u
COBpPEMEHHBIE MOAXO/IbI K Mpoleme.

22. BoitHa u cy1p0bl KYJbTYPHBIX IICHHOCTEH: apXMBOBEIUECKUIN aCIICKT.

23. Bcecoro3nas koHpepeHIHs HCTOPUKOB-apXUBUCTOB 1943 1. u ee 3HaUCHUE IS
Pa3BUTHS OTEYECTBEHHOI'O apXUBOBEICHHS.

24. ILI1. CMupHOB U €ro poJjb B cynb0e McTopuko-apXMBHOTO MHCTUTYTA.

25. ApxuBHas nepUOANYECKAs [1€YaTh: ITANbl CTAHOBJIEHUS, COBPEMEHHOE
COCTOSIHHE.

26. Jluckyccuu Ha CTpaHUIIAX apXMBOBEIUECKHUX U3JIaHUM 10 MpobiemMam
KOMILUIEKTOBAHHMS M IKCTIEPTU3bI IIEHHOCTU JOKYMEHTOB(IIO CTPaHULIAM
nepuoAMYecKux n3aanui konma 1950 — navanal 960-x ronos).

277. TeopeTnyeckue aCeKThl PpACCEKPEUNBAHUS APXHUBOB U PACIIMPEHUS JOCTYIIA K
HUM: CXOJICTBO U pa3IHyKe.

28. Cneuxpan B apxuBax (1930—1980-e rozpl): ucropuorpaduueckuii acCrekxT.
29. IlpoGnembl pecTUTYLIHH: CYAbOBI TPOPEHHBIX apXHUBOB.

30. ApXHBBI U COBpEMEHHAs KYJIbTYypA.

31. AAMUHUCTpATUBHO-yIIpaBiIeHUECKass U T'yMaHUTapHas QyHKIIMHU apXUBOB:
COOTHOIIIEHUE (MCTOPUOTPAPUUECKHI aHATIH3).

32. CoBpeMEHHOE apXUBOBEICHHUE O B3aNMOOTHOUIEHUAX apPXUBUCTOB H
MCTOPUKOB (110 MaTepHaiaM MEKTyHAPOIHBIX M OTEYECTBEHHBIX (POPYyMOB
VCTOPUKOB-APXUBHCTOB).

33. IIpo6emMbl apXHUBHOTO CTPOUTENLCTBA B POCCHMU HA COBPEMEHHOM 3Tarle.

34. ApxuBHas ceTb Poccun: cTpykTypa U COCTaB.

35. Bausinue HOBBIX MH()OPMAIIMOHHBIX TEXHOJIOTUH HA pa3BUTHE apPXUBHOTO Jieia
(TEOpeTUUECKHUI aCTIeKT).

36. Apxunas pedopma B Poccun 1990-x To0B: uTOTH, IpOOIEMBI, IEPCTICKTUBHI.
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Kputepun oneHKH KavyecTBa 3HAHU I

Tabnuya 5
Pa3znen Kpurepun
IMoka3zarenu
Ne Nupukatop nocTHKeHUs] KOMIETeHIUM | AUcHUIUINHBI | CpencTBo olleHMBaHUS OlleHUBAHMS
OlleHMBAHUS
(Tema) IIkanbl oleHUBAHUS
[1K-4.2
BricTymienue ¢
CemuHapsbl IOKJIaI0OM
3-1. OCHOBHBIE HanpaBJICHUS N
Joxnanbl AHanu3 BBICTYIUICHUH
MIPUMEHEHHS TEXHOJIOTHH OIU(DPOBAHHUS
B apXUBHOM [IETIE; VYcrHblii onpoc OTBeTHl HA BOIPOCHI
KonuuaectBo
HOPMAaTUBHO-METOUYECK 0a3 J
P yIo y Paznen 1 Koucnekt BricTymienue ¢
CO3/IaHUS  apXUBOB  OLU(POBAHHBIX KoppeKkTHOCTb
JIOKYMEHTOB " ¢dbopmupoBaHus KonTponbnas pabora COOOLIEHNUEM U
ANEKTPOHHBIX .
npe3eHTalnuen
HH()OPMAITMOHHBIX PECYPCOB
Pewenne npakTuueckux
3aj1au
CemuHapsbl BricTymienue ¢
Y-1. ¢opmupoBarts TpeOOBaHHS K p yn
apxuBy OIU(POBAHHBIX JIOKYMEHTOB U Joxnanbl JOKJIaI0M
JIEKTPOHHOMY . . ITonHoTa
VYcTHbIl onpoc AHanu3 BBICTYIUICHUHN
nH(OPMALIOHHOMY pecypey 1 | Pasnen 1 [Ipounocts
OTPaXKaTh U UX B Koncnekr OTBeTHI HA BOMPOCHI
CucreMHOCTh

TCXHHUYCCKOM 3aJaHUU

KontponbHas padota

BricTymienue ¢

COOOILIEHUEM U
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Pa3nen Kpurepun
IMoxka3zarenn
Ne NuaukaTop 10cTHKEHNSI KOMIIETEHIMU | AUCHUNIMHBI | CpeacTBo OLleHUBAHUSA OLleHUBaHMSI
OlLlEHUBAHMS
(Tema) IIkanbl oeHUBAHUS
Mpe3eHTauuen
Pewrenne npakTuyeckux
3a1a4
BricTymienue ¢
Ob6ocHOBaHME
Cemunapsl IOKJIagoM
aKTYaJIbHOCTH TEMBI,
Jloxmasb OTBeTHI HAa BOIPOCHI
MPaBUILHOCTh
YcrHbIi onpoc BricTymienue ¢
BBIJICJICHUS 1IEJTH U
Koncmexkr COOOIIIEHUEM U
3a/1a4;
B-1. MmeTomamu opranu3zanuu mnpoiecca KonTponbHas pabota npe3eHTalnuen
Paznen 1 CootBeTcTBHE

OI_II/Iq)pOBaHI/ISI APXUBHBIX JOKYMCHTOB.

[TpakTryeckas pabora

Pewenne npakruueckux

COJIEpKaHUs TEME;

TepMuHOJIOTHYECKU I 3a71a4

['my6una npopaboTku
JTUKTaHT AHaIN3 OCHOBHBIX

MaTepuaia;

IIOHATHUU NUCIIUIIIINHBI.

ITonnoTa
3ay4eT ¢ OIEHKOM OTBeTHI HA BOMPOCHI [IpounocTh

CucreMHOCTh

[1K-4.3
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HH}II/IKaTOP JAOCTHKCHUSA KOMIICTCHIIUHN

Paznen
JTUCIUIIINHDBI

(Tema)

CpeacTBo OLleHUBAHUSA

IHoka3aTenan

OIICHUBAHUSA

Kpurepun
OLICHUBAHMS

IIxajan! oneHNBaHUSA

3-1. OCHOBHBIE NPHUHLMIBI, 3Talbl U
TEXHOJIOTUU OLU(POBKHU JTOKYMEHTOB;
(YHKIIMOHAJILHBIE W TTPOU3BOICTBEHHBIE
XapaKTePUCTUKU CKaHUPYIOIIETO
000pyI0BaHUS;

pOJIb apXWMBHCTa B TMPOEKTaX IO
o pOBLIBAHHUIO CO3/IaHUIO0
KOMIUIEKCOB apXHWBHBIX JOKYMEHTOB W
ANEKTPOHHBIX WHPOPMAITMOHHBIX
pPECYpCOB Ha UX OCHOBE;

OCHOBEI TEXHOJOTHH udpoBoi
pecTaBpanuu rpa@uIecKux, TEKCTOBBIX
u ayJIMOBHU3YyaITbHBIX APXUBHBIX
JIOKYMEHTOB;

HamOoJee 3HAYMMBIE MEXyHAPOIHBIC
MIPOEKTHI TIO OIMU(POBAHUIO KOMILIEKCOB
APXUBHBIX JOKYMEHTOB C Pa3IMYHBIMH
LIEJISIMH;
Hauboee

3HA4YUMBIC SJICKTPOHHBIC

nyOoIuKauu OIM(POBAHHBIX APXUBHBIX
JOKYMEHTOB U IOJIHOTEKCTOBbIE 0a3bl

JaHHBIX, CO3JaHHBIC OTCUYCCTBCHHBIMU

apXuBaMu

Paznen 1

CeMuHapsl
Jloknaast
VYcrHbIii onpoc
Koncnekr

KonrponsHas pabora

BricTymienue ¢
JOKJIaJIOM

AHanu3 BBICTYIUIEHUI
OTBeTHI HA BOMPOCHI
BricTymienue ¢
CoOO0IIeHneM U
Mpe3eHTauuen

Pemenune npakTuueckux

3a1a4

Kommgectno,

KoppektHocTh

V-1. oCyliecTBIATh MPOEKTUPOBAHUE U
MOWCK WH(POPMAIIUU B MOJIHOTEKCTOBBIX

Paznen 1

CemuHapsbl

BricTymienue ¢

ITomuoTta
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Pa3nen Kpurepun
ITokazarenu
Ne HNuankarop focTHKEHUS] KOMIETEHIMH | TUCHMIVIMHBL | CpeacTBO OleHUBAHUSA OLICHNBAHUS
OLICHUBAHUS
(Tema) IIkanbl oeHUBAHUS
0as3ax JaHHBIX; Jlokmampl JOKJIagoM [IpounocTh
MPUMEHATH Ha MPAKTUKE TEXHUYECKOE U . .
YeTHBIN onpoc AHanu3 BBICTYIUIEHUI CucreMHOCTB
MPOrpaMMHOE obecrieueHue,
Heo0XoaumMoe JUTS ounppoBaHus Koncnekr OTBeTHI HA BOIPOCHI
OKYMEHTOB Ha Pa3JINYHbIX HOCUTEIAX;
AOKYM p . ’ KontponbHas padora Brictyruienue ¢
co3maBath cTpaxoBo (GoHm u (GoHI
MOJIb30BaHUSA ~ IyTEM  OLU(POBaHUSA coo0I1IeHneM U
OKYMEHTOB; .

JIOKYM ’ npe3eHTalnuen
OpraHu30BaTh JOJITOBPEMEHHOE
XpaHEeHHE u ayTeHTU(UKALUIO Pemenune npakTuueckux
KOMILJIEKCOB oun(poBaHHBIX —
JOKYMEHTOB B  COOTBETCTBUH  C A
OTEUYECTBCHHBIMH U  3apyOeKHBIMU
CTaHJapTaMH u IpyTUMH
HOPMAaTHUBHBIMU JJOKYMEHTAMHU;

TOTOBUTh  DJIEKTPOHHBIE  MyOJIIMKALUU

oLU(POBaHHBIX TOKYMEHTOB;
B-1. HaBBIKAMH  JIOKYMEHTHPOBaHHS CeMuHapsl BeicTymuienue ¢ Ob6ocHoBaHMe
TpeOOBaHUI K IJIEKTPOHHBIM apXHUBaM H JloKTaTb1 JOKIIAIOM AKTYaJILHOCTH TEMBI,
JIEKTPOHHBIM MH()OPMaLMOHHBIM
pecypcam; Paznen 1 VYCTHBIN 0npoc OTBeTHI Ha BOIIPOCHI NPaBUIIBHOCTD

HaBBIKAMHU Pa0OTHI CO CKAaHUPYIOIIUM
000py/I0BaHUEM U MPUKIIATHBIM

porpaMMHBIM o0ecriedeHrneM B cepe

Koncnekr
KontponbHas padota

[TpakTryeckas pabora

Brictyruienue ¢
COOOIIIEHUEM U

Mpe3eHTaunuen

BBIJEIICHUS LIETU U
3aja4;

COOTBETCTBHE

25




HHI[HK&TOP JAOCTHKCHUSA KOMIICTCHIIUHN

Paznen
JTUCIUIIINHDBI

(Tema)

CpeacTBo OLleHUBAHUSA

IHoka3aTenan

OIICHUBAHUSA

Kpurepun
OLICHUBAHMS

IIxajan! oneHNBaHUSA

IMMpaBJICHHUA CKaHUPOBAHUCM U

ONTHUYCCKOI'0 paCrio3HaBaHus CUMBOJIOB.

TepmuHoIIOrM4ecKui PeuieHne npakTU4eCKUX | COAEPIKAHUS TEME;
JTUKTaHT 3a1a4y I'my6una nmpopaboTku
AHann3 0OCHOBHBIX MarTepuaa;
HNOHITHH JUCLIUIUINHBI.
ITonnora
3aueT ¢ OLEHKON OTBeThI Ha BONPOCHI IIpouHnocts
CucreMHOCTB
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7. IlepedyeHb OCHOBHOW ¥ JIONOJHUTEJbHOW Y4e0HOW JIUTEepaTypshl,
HEO0X0AMMOl I OCBOeHHUsl y4eOHOU aucuuiuiuHbl. Ilepeyenn pecypcos
HHPOPMAIIMOHHO-TEJIEKOMMYHUKANMOHHOI ceTn « UHTEepHeT», He00X0AMMBbIX
JJIS OCBOCHMS U CIHUIINHBI
7.1. HopMaTHBHBIE MaTepHAJIbI:
3akonbl Poccuiickoin @enepanun
1. ®enepanbhblii 3aK0H OT 22 oKTAOps 2004r. Ne125-AP «O6 apxuBHOM Jene
B Poccuiickoit ®eneparumny (¢ u3M. ot 4 okTsaops 2014 r.).
2. ®enepanbhbliii 3akoH 0T 27 urost 2006r. Ne149-D3 «O6 undopmanuu,
MH()OPMAITMOHHBIX TEXHOJIOTUAX U O 3amuTe nHdopmarum» (¢ u3M. ot 21
utoisg 2014 r.).
HopmaTusBHubie akThl [IpaButenbcrBa Poccniickoin @egepauun

13.IToctanosnenue IIpaButensctBa PO ot 17 utonst 2004 . Ne290 «O

denepaibHOM apXUBHOM areHTCTBE» (C u3M. oT 15 utons 2010 r).
BenoMcTBeHHBbIE HOPMATHBHbIE AKThI

1. IlpaBuna opraHu3alny XpaHEHHUs, KOMILUIEKTOBAHUS, yU€Ta U
WCII0JIb30BaHMS JOKYMEHTOB apXxuBHOTO (hoHma Poccuiickoit denepanun
U JPYTUX apXUBHBIX JOKYMEHTOB B OpraHax rocy1apCTBEHHON BIACTH,
OpraHax MECTHOTO CaMOYTIPABJICHUS U OPTaHU3alUsIX: YTB. IPUKA30M
Munucrepctsa KyaeTypsl Poccuiickoit @enepanuu ot 31.03.2015 Ne 526.
M., 2015.97 c.

2. PernaMeHT rocylapCTBEHHOTO y4yeTa JOKYMEHTOB ApXUBHOTO (poHa
Poccuiickoit @enepanunu (ytB. [Ipukazom Pocapxusa ot 11.03.1997 Ne 11;
3aper. MunuctepctBoM roctuiimu 08.07.1997, per. Ne 1344). — URL:
https://archives.gov.ru/index.php?q=documents/regulations/reglam.shtml
(mara obpamenus: 02.11.2022).

3. IlpumepHas HHCTPYKLUS IO AEIONPOU3BOJCTBY B TOCYIapCTBEHHBIX

oprann3anusx (ytB. [Ipukazom Pocapxusa ot 11.04.2018 Ne 44;
27



3apeructpupoBano B Muntocte PO 17.08.2018; per. Ne 51922) //
OdunmanbHbI HHTEPHET-IOpTal npaBoBoii nHpopmaruu. — URL:
http://publication.pravo.gov.ru/Document/View/0001201808200001 (nata
obpamenus: 02.11.2022).

. [IpumepHoe nosnoxenue o0 apxupe opranuzaiuu (yrB. [Ipukazom
Pocapxusa ot 11.04.2018 Ne 42; 3apeructprupoano B MuHiocTe

P® 15.08.2018; peructparmonnsiii Ne 51895) // bank manHbIx
«HopmatuBHO-IIPaBOBBIE aKThl, 3apETUCTPUPOBAHHbIE B MUHUCTEPCTBE

roctuun Poceniickont ®enepannn». — URL:

https://minjust.consultant.ru/documents/40288 (mara obpamieHus;:
02.11.2022).

. TurmoBoe MonokeHne 0 HEHTPATBHON SKCIEPTHON KOMUCCHH
roCy/IapCTBEHHOTO opraHa (mpoekt) // denepaabHbIi TOPTAN MPOSKTOB
HOPMAaTUBHBIX ITPaBOBbIX akTOB. URL:
https://regulation.gov.ru/projects#npa=76942 (mara obparieHus;:
02.11.2022).

. [IpumepHoe nonoxeHue 00 3KCIEPTHON KOMUCCUU Oprann3anuu (yTB.
ITpuxazom Pocapxua ot 11.04.2018 Ne 43; 3apeructpupoBaHo B
Muntocte PD 15.06.2018, peructparmonnsiii Ne 51357) // bank naHnHbIX
«HopmaTtuBHO-TIPAaBOBBIE aKThI, 3apPETUCTPUPOBAHHBIE B MUHUCTEPCTBE
roctumu Poccurickon @enepaunm». — URL:
https://minjust.consultant.ru/documents/39713 (mara obpamieHus:

02.11.2022).

. [IpumepHoe nosnoxeHue 00 HIKCIEPTHO-MTPOBEPOUHON KOMUCCUH HAYYHOU
OpraHMU3alliH, BKIIFOYEHHOU B IIEPEYEHb, YTBEPKAAEMbIN
[IpaButenscTBOoM Poccuiickoit ®enepanuu (yTB. [Ipukazom Pocapxusa ot
13.06.2018 Ne 61; 3apeructpupoBano B Muntocte P® 06.08.2018,
peructpanuoHubii Ne 51793) // bank nanabix «HopmatuBHO-TIpaBOBBIC
aKThl, 3APETUCTPUPOBAHHBIE B MUHHCTEPCTBE FOCTULIMU Poccuiickom

®enepaunny». — URL: https://minjust.consultant.ru/documents/40200
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(mara obpamenus: 02.11.2022).

8. IlpumepHoe mosoxeHue 00 IKCIePTHO-MPOBEPOYHON KOMUCCUU

denepanbHOro rocynapcrseHHoro apxuaa (yTB. [Ipukazom Pocapxusa ot

13.06.2018 Ne 62; 3apeructpupoBano B Muntocte PD 06.08.2018,
peructpanuoHubiid Ne 51795) // bank nanubix « HopmaTuBHO-TIpaBoOBbIC
aKThl, 3APETUCTPUPOBAHHBIE B MUHHUCTEPCTBE FOCTULIMU Poccuiickom
®denepaunny». — URL: https://minjust.consultant.ru/documents/40202
(mara o6pamenusi: 02.11.2022).

9. IlpumepHOe MONOKEHUE 00 IKCIIEPTHO-MPOBEPOUHON KOMUCCHH
YIOJTHOMOYEHHOTO OpraHa UCIIOJIHUTEILHOMN BIACTH CyOBhEKTa
Poccuiickoit denepannu B 06gacT apxuBHOTO nena (yrB. [Ipukazom

PocapxuBa ot 13.06.2018 Ne 63; 3apeructpupoano B Muntocte PO

06.08.2018, peructparnmonnbiit Ne 51794) // bank nanusix «HopmaruHo-

IIPABOBBIEC AKTHI, 3aPETUCTPUPOBAHHBIE B MUHUCTEPCTBE FOCTUIIUU
Poccuiickoit ®enepanun». — URL:
https://minjust.consultant.ru/documents/40201 (zara ooparieHus:

02.11.2022).

10. [lepedyeHb TUMOBBIX IOKYMEHTOB, 00Pa3yIOIIUXCS B ACSTEIBHOCTH
TOCKOMHUTETOB, MUHUCTEPCTB, BEIOMCTB U JIPYTUX YUPEKICHUM,
OpTraHu3alui, NPEANPUATHM, C YKa3aHUEM CPOKOB XPAaHECHUS: YTB.
I'maBHBIM apxuBHBIM yrnipaBieHueM npu Cosere Munuctpo CCCP 15
aBr. 1988 . / BHUUIAL. M., 1989. 268 c.

11. I[lepedenp TUMOBBIX YIIPABICHUYECKUX TOKYMEHTOB, O0OPa3yIOIINXCS B
NesATEeIbHOCTH OpraHU3aluii ¢ yKa3aHHeM CpOKOB xpaHeHus / Pocapxus,
BHUNIAA. M., 2000. 107 c.

12. [lepedeHb TUMOBBIX APXUBHBIX TOKYMEHTOB, 00pa3yIOIMXCsl B HAYYHO-
TEXHUYECKON U MPOU3BOJACTBEHHON JIESITENIBHOCTU OpPraHU3alnid, C
yYKa3aHHEM CpOKOB XpaHeHus. M., 2007.

13. IlepeueHb TUIOBBIX YIPABIEHYECKUX aPXUBHBIX JTOKYMEHTOB,

06p33}’IOHII/IXC$I B Iponecce JCATCIbHOCTHU ITOCYIapCTBECHHBIX OPraHOB,
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OpraHoB MECTHOT'O CaMOYIPaBJICHUS U OPTaHU3alIMI, C YKa3aHHUEM CPOKOB

xpanenus / Pocapxus, BHUMUJIA/. M., 2010. 272 c.

T'ocynapcTBeHHbIE CTAHAAPTHI

1.

['OCT 6.10.3-83. YauunupoBaHHBIE CHCTEMBI JOKyMEHTAITUH. 3aI1Ch
uHbOpMAIMN YHHU(PHUIIMPOBAHHBIX JOKYMEHTOB B KOMMYHUKATHBHOM
dbopmare.

['OCT 6.10.4-84. YuuduuupoBaHHble CUCTEMBbl AOKyMeHTauuu. [lpu-
JaHWe FOPUAMYECKOW CHIIBI JOKYMEHTAM Ha MAIIMHHOM HOCHTENE U
MallMHOTpaMME,  CO3/1aBa€MbIM  CPEACTBAMH  BBIYUCIUTEIHHOU

TeXHUKU. OCHOBHBIC ITOJIOKECHHS.

. TOCT 6.10.5-87. YaudunupoBaHHbIE CHUCTEMbl JOKYMEHTAIlUU. Tpe-

O0BaHMsI K IOCTPOCHUIO (opMysipa-oopasia.

I'OCT P 6.30-2003. YHudumupoBaHHbIE CHUCTEMBbI JOKYMEHTAIIUH.
YHuduimpoBaHHas cuUcTeMa  OpraHU3alMOHHO-PACHOPAIUTEIHHOM
nokyMmeHTaluu. TpeboBaHus K 0OPMICHHUIO TOKYMEHTOB.

I'OCT 9327-60. bymara u wusnenuss u3z Oymaru. IloTpebutennckue
dbopmarsl.

I'OCT P 7.08-2013. /lesonpou3BOACTBO U apXUBHOE J1€710. TepMUHBI U
onpeeIeHHUS.

['OCT P 50922-2006. 3ammra uapopmanuu. OCHOBHBIE TEPMHUHBI U
onpeeIeHHUs.

['OCT 17914-72. O0NOXKH e ATUTENbHBIX CPOKOB XpaHEeHUs. TUIIbI,
pa3Mepbl U TEXHUUECKHE TPEOOBaHUSI.

I'OCT 7.48-2002. CUBM/I. Konceppaius A0KyMeHTOB. OCHOBHBbIE
TepMuHbI U onpexaeneHus // IlpodeccuonanpHas cripaBoYHasi CUCTEMa
«Koneke.py». — URL: https://docs.cntd.ru/document/1200030173 (mara
obpamenus: 02.11.2022).

10.TOCT 7.50-2002. CHUBUM. Koncepmarmusi mokymeHToB. OO01Ime

TpeboBanus // IlpodeccronanbHas crnpaBodHas cucrema «Komekc.py».

— URL: https://docs.cntd.ru/document/1200030174 (nara oOparieHus:
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02.11.2022).

11. TOCT P 33.505-2003. Equnplit poccuiickuii cTpaxoBoil poH
nokymenTtaruu. [lopsaok co3nanus ctpaxoBoro ¢GoHaa TOKyMEHTAIUH,
SIBJISTFOIIICHICST HAITMOHAIBHBIM HAYYHBIM, KYJIBTYPHBIM U UCTOPUIECCKUM
Hacienuem // IlpodeccronanbHas cripaBouHas cucrema «Koaeke.py». —
URL: https://docs.cntd.ru/document/1200032423 (nara oOparieHus:
02.11.2022).

12. TOCT P 7.0.2-2006. CUBM/I. KoHcepBaius 10KyMEHTOB Ha KOMIIAKT-

nuckax. O6mue TpedoBanus // [IpodeccronanbHas cipaBoyHas
cucrema «Konekc.py». — URL:
https://docs.cntd.ru/document/1200045442 (nara oOparieHus
02.11.2022).

13.TOCT P UCO 15489-1-2007. CUBU/I. YnpaBieHue TOKYMEHTAMHU.
O6mme tpebdoBanus // IlpodeccronanpHas chnpaBoyHas CHUCTEMa
«Konekc.py». — URL: https://docs.cntd.ru/document/1200049980 (mara
obpamenus: 02.11.2022).

14. TOCT P MUCO 23081-1-2008. CUBU/I. YnpaBneHue TOKyMEHTaMH.

[Iponeccsl ynpasieHus JoKyMeHTamMu. MeTagaHHbIe Uil JOKyMEHTOB.
Yacte 1. Ipunuuner // IlpodeccuonanpHas crpaBodHas cHcTeMa
«Konekc.py». — URL: https://docs.cntd.ru/document/1200067603 (nara
obpamenus: 02.11.2022).

15. TOCT P 33.3.02-2008. Enunslii poccuiickuii ctpaxoBoii GoHAa
nokymeHTanuu. CTpaxoBble KOIMU JOKYMEHTAIUH, SBIISIOLIEHCS
HAllMOHATbHBIM HAyYHBIM, KYIBTYPHBIM U UCTOPUYECKUM HACIIEIUEM.
Oo61ue TpeboBanus K ycioBusiM xpanenus // Ilpodeccuonanbnas
crpaBouHas cuctema «Koaekc.py». — URL:
https://docs.cntd.ru/document/1200068694 (nara oOpareHus:
02.11.2022).

16. TOCT P 54989-2012/ISO/TR 18492:2005. O6ecnieuenue

JOJITOBPEMEHHOM COXPaHHOCTHU AJIEKTPOHHBIX JOKYMEHTOB //
31



[TpodeccuonanpHas cnpaBouynas cuctema «Komeke.py». — URL:
https://docs.cntd.ru/document/1200096286 (mata oOparieHus:
02.11.2022).

17. TOCT P UCO 13008-2015. Mudopmanus u JOKyMEHTALIHSL.

[Ipoiiecchl KOHBEPCUHM Y MUTPALIUU AIIEKTPOHHBIX JOKYMEHTOB //
[IpodeccuonanpHas cipaBounas cuctema «Koaeke.py». — URL:
https://docs.cntd.ru/document/1200123738 (mata oOparieHus:
02.11.2022).

18. TOCT P 7.0.97-2016. CUBM/I. Opranu3aumoHHO-pacnopsauTeabHas

nokymeHTtarus. TpeboBanust K 0pOPMICHUIO JOKYMEHTOB //
[IpodeccuonanpHas cipaBounas cuctema «Koaeke.py». — URL:
https://docs.cntd.ru/document/1200142871 (mata oOparieHus:
02.11.2022).

Me:xayHapoaHble CTAHAAPTHI
1. ISO 216: 2007 Ilucuas Oymara u BUABl TEYATHBIX MaTepUAJIOB,
noTpedbuTenbckux GpopmartoB cepuii A u B.
2. ISO 860:1968. MexnyHnaponHas yHU(pHUKAIUSA TOHATAN U TEPMHUHOB.
3. ISO 3535: 1977. CtpykTypa OJIaHKOB M CX€Ma PACIIOI0KEHUSI.
4. ISO 5127-1: 1983-1987. JlokymeHnramus u uHdopmanus: CroBapb.
Yactp 1-12: OCHOBHBIE TOHSTHUSI.
5. ISO 8601:1988. dopmarbl oOMeHa »3jeMeHTaMu AaHHBIX. OOMeH
uHpopmarmeil. [Ipencrasienne qaT 1 BpeMeHH.
6.1SO 19005-1 «YnpaBsnenue gokymenTarueir. @opmar ¢aiiios
AIIEKTPOHHBIX JJOKYMEHTOB JUIsl I0JITOCPOYHOTO XpaHeHus. Yacts 1.
[Tpumenenue PDF 1.4 (PDF/A-1)» (ISO 19005-1:2005 «Document
management — Electronic document file format for long-term
preservation — Part 1: Use of PDF 1.4 (PDF/A-1)»). // - URL:
https://www.is0.0org/obp/ui/#iso:std:is0:19005:-1:ed1:v2:en (maTa
obpamenus: 02.11.2022).

Kaaccuguxaropbl TEXHHKO-IDKOHOMUYECKON U COLUAIBHOM
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uHpoOpMaALUHU

1. O6mepoccuiickuii kinaccudukarop HHGOPMALMU MO COLUUATBHOU
3amute Hacenenus (OKMC3H)

2. O6mepoccuiickuii knaccuduxarop npoaykuuu (OKII)

3. OOumepoccuiickuii  Ki1acCU(PUKATOpP YHPABIECHYECKOH JOKYMEHTAIUH
(OKVYI)

4. OOmepoccuiickuii  knaccupukarop U3AETUNA M KOHCTPYKTOPCKHUX
noxkymeHnToB (ECK/I)

5. O6mepoccuiickuii kinaccuduratop ocHOBHBIX GoH10B (OKOD)

6. OO6mepoccuiickuii kinaccupukarop enquuuil usmepenus (OKEN)

7. OOmepoccuiickuii  knaccupukarop HUHPOpPMALUU O  HACEICHUH
(OKHH)

8. Obmepoccuiickuii kinaccudukarop nHGopMaiuu 06 00IIepOCCUNCKUX
knaccudukaropax (OKOK)

9. OO6mepoccHuiickuil KIacCU(PUKATOp OPraHOB TOCYIAPCTBEHHOW BJIACTH
u ynpasinenus (OKOI'Y)

10.061mepoccuiickuii knaccudukarop 00bEKTOB aAMUHUCTPATUBHO-
tepputopuanibHoro nenenust (OKATO)

11.06mepoccuiickuii Kaaccupukarop NpeanpusITUA U OpraHu3aui
(OKIIO)

12.06mepoccuiickuii knaccudukarop gopm cooctBeHHOCTH (OKDC)

13.061mepoccuiickuii KiIacCu(pUKaTOp OpPraHU3aIlMOHHO-TIPABOBBIX (HOpM
(OKOI1D)

14.0061mepoccuiickuit KJaccudukarop BUJIOB HKOHOMHUYECKOMN
NesATeNbHOCTH, poayKuuu u yeiyr (OKIIT)

15.006mepoccuiickuit KJaccudukaTrop BUJIOB DKOHOMHYECKOU
nesarenbHocTH (OKBOI)

16.06mepoccuiicknii  knaccuukarop — OPOAYKUMHM  TO  BHJAAM
skoHOMHYecKo# aesteapHoctu (OKII/L)

17.00mepoccuiickuii  KiIacCU(pUKATOp  CHEIUaIbHOCTEH 1o
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obpazoBanuro (OKCO)

18.00mepoccuiickuii - KiracCu(pUKaTop CIEeNUaTbHOCTEN BBICIIICH

HayuyHoit kBanudukauu (OKCBHK)

19.006mepoccuiickuii knaccudurarop mpodeccuit pabounx, JOKHOCTEH

cayxkamux u Tapudusix paspsaos (OKIIITP)

20.001mepoccuiickuii  kinaccupuKarop TeppUTOPUI MYHUIUTATbHBIX

obpazoBanuii (OKTMO)

HopMmaTuBHbIe aKTBI TOpoaa MOCKBBI

1.

3axoH . Mockssl o1 28.11.2001 Ne67 «O06 ApxuBHoM ¢GoHIe MOCKBBI
u apxuBax» (B pex. ot 07.05.2014 r.).

MeToan4yecKkue peKoOMeHIauumn

1.

OTbop Ha TOCYmapCTBEHHOE XpPaHEHHE JTOKYMEHTOB Ha MAallMHHBIX
HOCUTEJISIX AaBTOMAaTHU3MPOBAHHBIX CHUCTEM HAyYHO-TEXHUUYECKOTO M
MPOM3BOICTBEHHOTO Ha3HAYeHUs: pekoMenaanuu. M., 1991. 32 c.

CocraBneHue APXHBHbBIX OITHCE: MCTOANYCCKUEC PCKOMCHIAIINH /

Pocapxus, BHUN A/ M., 2003. 144 c.

. OT60p Ha MOCTOSHHOE XpaHEHHE AayJHOBHU3YaJbHBIX JOKYMEHTOB:

Metoauueckue pexkomenaanuu. M.: BHUNIA/L, 2004. 88 c.
Metoauyeckre peKoMEHIaluu 10 (POHIUPOBAHUIO JOKYMEHTOB B
TOCYIApCTBEHHBIX M  MYHUUMIAIBHBIX  apxuBax  Poccuiickoi
®deneparnuu / Pocapxus, BHUNJIAL. M., 2006. 44 c.

Co3gaHne COBPEMEHHBIX AapXUBHBIX CIPAaBOYHUKOB HA OCHOBE
muddepenimpoBanHOTO MoAX0Ma: Metomuueckoe mocodbue / Pocapxus,
BHUUIAN. M., 2007. 128 c.

MeTtoanueckre peKOMEHAIUU 0 YIOPSAOUYCHUIO U MPUEMY Hay4dHO-
TEXHUYECKOW JIOKyMEHTaluu B (eAepalibHble W TOCYJapCTBEHHBIE
apxuBbl cyObekTOB Poccuiickoit denepaunu // Pocapxus. PTAHTII.
®unuan PITAHT/] B Camape. — Camapa, 2007. — URL: http://rga-
samara.ru/activity/fund/manual/index.php?sphrase_id=17571 (mara

obpamenus: 02.11.2022).
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7. Metonnuyeckue peKOMEHIAUH M0 pa3paboTKe HHCTPYKIUHN O
JIEJIOMPOU3BOICTBY B TOCYAaPCTBEHHBIX OpraHax, OpraHax MECTHOIO
camoymnpasieHus (yTB. mpuka3zoMm PocapxuBa ot 24 nexadbps 2020 . Ne
199) // denepanbHOE apXUBHOE ar€HTCTBO: OPUITUATHHBIA CANT. —

URL: https://archives.gov.ru/documents/methodics/2020-

recommendations-deloproizvodstvo.shtml (1ara ooparieHus:

02.11.2022).

8. Pexomenmanuu  mo  MOATOTOBKE  (enepalibHbIMA  OpraHaMu
VCIOJIHUTEIBHON BJIACTH MEPEYHEN JTOKYMEHTOB, CO3[JaHUE, XPAHCHUE
U HCMOJb30BAHME KOTOPBIX JOJKHO OCYIIECTBISAThCS B (dopMme
DIIEKTPOHHBIX ~ JOKYMEHTOB  IpU  OpraHM3alMd  BHYTPEHHEU
nesitenbHOCTH (yTB. Ilpukaszom PocapxuBa ot 29.04.2011 Ne 32) //
Caiit denepanbHOro apXHUBHOTO areHTCTBA. —

URL: http://archives.ru/documents/rekomend edocument.shtml (mara

obpamenus: 02.11.2022).

9. Metonuyeckne peKOMEHIAIIMH TI0 TIOJTOTOBKE NIEPEYHEH JOKYMEHTOB,
00pasyronmxcst B IeITeIbHOCTU (DeepatbHBIX OPTraHOB
UCTIOJTHUTEILHOM BIIACTH, & TAKXKe B MPOIIECCE NEATEIHHOCTH
TIOJIBE/IOMCTBEHHBIX UM OpTaHHU3aINii, C yKa3aHUEM CPOKOB XpaHEHHUSI.
(cormacorano I[DI1K mpu Pocapxuse 17.05.2011) // Cait
denepanpbHOro apxuBHOro areHrcrea. — URL:
http://archives.ru/documents/rekomend perechen_foiv.shtml (mara

obpamenus: 02.11.2022).

10. Metoanueckue peKOMEHAIMYU IO UCIIOJIHEHUIO 3alIPOCOB COLIUAIBHO-
npaBoBoro xapaktepa. Pocapxus/BHUNIA/L, 2011 // Cairt
denepanpbHOro apxuBHOro areurcrea. — URL:

https://archives.gov.ru/documents/methodics/recommendations-

socially-legal-inquiries.shtml (mata o6pamenwus: 02.11.2022).

1. PCKOMCHI[&I_II/II/I 10 KOMIIJICKTOBAHHIO, YUCTY M OpraHU3allui XpaHCHUA

JJIEKTPOHHBIX APXMBHBIX JOKYMEHTOB B apXWBax OPraHU3alUi
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Pocapxus/BHUUJA, 2013 // Caiitr ®enepanbHOro apXxuBHOTO
aregrctBa. — URL: http://archives.ru/sites/default/files/rekomendation-

vniidad-edoc-org-2013.pdf (nara o6pamenus: 02.11.2022).

12. PexoMeHAalMu MO COBEPIICHCTBOBAHUIO TMOpsiAKa (opMHUpOBaHUS U
BEJICHUSI CIUCKOB (0a3 JaHHBIX) MCTOYHUKOB KoMmiuiekroBanus HTJI
rOCYJapCTBEHHBIX M  MYHHIMIIAIBHBIX  apxuBOB  Poccuiickoii
®eneparuu / Pocapxus, BHUNJIAL. M., 2013.

13. MeToauyeckne peKOMEeHIallul « DKCIepTU3a LIEHHOCTH U OTOOD B
coctaB ApxusHoro ¢onaa Poccuiickoit denepannu JOKyMEHTOB 1O
JnaHOMY cocTaBy» (cormacoBano LIDIIK npu Pocapxuse 23.12.2014) //
Caiit @enepanbHOTO apxuBHOTO areHTcTBa. — URL:

https://archives.gov.ru/index.php?g=documents/metod-

rekomend expertise-lichny-sostav-2014.shtml (naTa obpamienus:

02.11.2022).

14. MeToauueckne peKOMEHIalliy 10 YIOPSA0YEHUIO U TOATOTOBKE K
nepeadye Ha XpaHeHHe B TOCYIapCTBEHHbIE (MYHUIIMITAIbHbBIE) apXUBbI
JIOKYMEHTOB JIUKBUIMPOBAHHBIX KPEAUTHBIX OpraHu3aiui (ais
KOHKYPCHBIX yIpaBisioiux (JukBuaatopos)) / Pocapxus, BHUMJIA/IL.
M., 2014 // Caiit ®eaepanbHOro apXuBHOTO areHTcTBa. - URL:

https://archives.gov.ru/sites/default/files/2014-metod-rekomendacii-

konkursny-upravl.pdf (nara o6pamenus: 02.11.2022).

15. Otuer 0 HUP no teme «DyHK1noHaNbHBIE TPEOOBAHUS K
UH(GOPMAITMOHHBIM CHUCTEMaM apXHBOB JIEKTPOHHBIX IOKyMEHTOB
opranm3anuiiy M.: BHUMJIA/L, 2014. 168 c. // Caiit ®enepaibHOro
apxuBHOTO areHrcrea. — URL:

https://archives.gov.ru/sites/default/files/2014-functional-requirements-

inform-systems-organizations-archives.pdf (mara oGparmienus:

02.11.2022).

16. MeTtoanyeckue PCKOMCHAAIMH IO KOMILICKTOBAHNIO, OITMCAHUIO,

YUCTy U UCITOJIb30BAHUIO NOKYMCHTOB JIMYHOT'O IIPOUCXOKIICHUA B
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TrOCyJapCTBEHHBIX U MyHHUITUTIATBHBIX apxuBax / Pocapxus,
BHUNIAI. — M., 2020. — 185 c. // Caiit ®enepanbHOTO apXHUBHOTO
arearcTBa. — URL: https://archives.gov.ru/sites/default/files/2021-

recommendations-1f.pdf (mata o6pamenus: 02.11.2022).

7.2. OcHOBHAas JIUTEepaTypa:

1. Xopxopauna T.U. Poccuiickas Hayka 06 apxuBax: Ucropus. Teopus. Jlroau

/ T.M. Xopoxopauna. — M.: PITY, 2003. — 525 c. — ISBN 5-7281-0670-6
2. ArrokparoB B.H. TeopeTnueckue npoOiemMbl OT€UECTBEHHOTO

apxuBoBeneHus. — M.: PITY, 2001. — 402 c.

7.3. JlonoiHUTEIbHAS JIUTEpaTypa:

1. Xopoxopauna T.M. Uctopus apxuBoBenyeckor mpiciau: Yueb. / Ots. pen. E.N.

[TuBoBap. — M.: PITY, 2012. — 448 c. — ISBN 978-5-7281-1297-6

2. IlomHoe cobpanue 3akoHOB Poccutickoit Umnepun. Co6. 1. Kaura ueprexeit u

pucynkoB - CIIO6.: Tun. II Otn. Co6ets. E. U. B. Kannenapuu, 1859. - 422 c.
ZNANIUM.COM : siexkTpoHHO-0MOMMOTeUHas cuctema. — Pexxum ocryna:

http://www.znanium.com/catalog.php, orpaHU4eHHBIH.

3. Kionr I1.A. McToku apXuBOBEAECHUS SKOHOMUYECKON JOKyMeHTaluu B Poccun

/I Jxonommudeckas uctopus. Exxeroquuk. — 2012, — Tom 2011-2012. — C. 675-

713. ELIBRARY.RU : anextponHo-61OnM1oTeuHas cucrema. — Pexum noctyna:

https://elibrary.ru/item.asp?1d=28930349, orpaHudeHHBbI.

4. Huxonaesa M.B. Cankrt-IlerepOypr Ilerpa I. UcTopus nBopoBnaaenuit —
3acTpoiika u 3actpoimuky / M.B. HukonaeBa. — DIeKTpOH. TEKCTOBBIC
nannbie. — M. : [Iporpecc-Tpamunus, 2014. — 1007 c. IPRbooks :
ANIEKTPOHHO-OMONIMOTEeYHAsl cucTeMa. — Pesxxum fgoctymna:

http://www.iprbookshop.ru/27877.html

5. Uuuyra M.A. HeckoJibKO €JIOB 0 3apyOe)KHOM OTBITE COXpPaHEHHUS IOKYMEHTOB

M0 UCTOPUU HAyKH, TEXHUKH U npousBojacTsa // Bectauk PITY. —2015. — Nel.

—C. 36-45. // ELIBRARY.RU : snexkrponH0-01OIMOTEUHAS cUCTEMA. — Pexum

noctyna: https://elibrary.ru/item.asp?id=25585320, orpaHu4ueHHBI.
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7.4. UaTepHeT-pecypchl, npodeccuoHalbHbIe 0a3bl JTaHHBIX U
HH(OPMANMOHHO-CITPABOYHbIE CHCTEMBI:
1. I'moccapuii apXxuBHBIX TepMUHOB // DenepanbHOE aApXUBHOE areHTCTBO. —
M., 2009-2022. — URL: https://archives.gov.ru/fag/glossary.shtml (gaTta
obpamenus: 02.11.2022)

2. Iloptan Apxussl Poccuu // denep. apx. areHTcTBO. — M., 2001-2022. —
URL.: https://rusarchives.ru (mata oopamenwns: 02.11.2022).

3. ®enepanbHOe apxuBHOE areHTCTBO (PocapxuB) : odurmanbHbIil caiiT. — M.,

2009-2022. — URL: https://archives.gov.ru (mata o6pamenus: 02.11.2022).

4. NAAR. DxcneptHoe coobmectBo: [lyTeBoauTens B apXuBHOM oTpaciu //
HammonanbHast accoruanusi apXuBUCTOB U JienionpousBoauteneit « HAI
APXVB» (HAAP). — M., 2018. — URL: https://naar.ru (mata obparieHus:
02.11.2022).

5. D¢ dexkTruBHOE yIIpaBiIeHUE JOKYMEHTAMH B OpraHax BJIACTU: OT
JIEIIONPOU3BOCTBA JI0 3JICKTPOHHOTO apXuBa: Matepuainl popyma 13—-14
nekabpst 2017 r. // T'unbaus ynpaBiasommX J0KyMEHTaIMel. DJIeKTPOH. JIaH.
M., [2001-2022]. URL: https://www.gdm.ru/meropr/13.12.2017/6168/6531/
(mara obpamenus: 02.11.2022).

6. D PeKTUBHBIN apXUB ANEKTPOHHBIX TOKYMEHTOB B OpraHax
rOCyJapCTBEHHOM BJIACTH: OT JCIIONPOU3BOJICTBA 10 XPAHEHHUS: MATEPUAIIBI
dbopyma 7-8 nexadpst 2016 r. // I'unbaus yrnpaBisironuX JOKyMEHTAIIUEH.
[2001-2022]. — URL: https://www.gdm.ru/meropr/07.12.2016/6129/ (nata
obpamenus: 02.11.2022).

8. MeToauyeckue ykazanmusi JJ1s1 00y4alouuxcsi Mo 0CBOEHUIO TUCIHUIINHBI

Tabnuua 6
dopma
Ne | camocrosiTe1bHOM MeToanyeckue peKoOMeHAaluM AJIs CTYAeHTOB
padoThI

38



Ananus u
KOHCIIEKTUPOBAHUE
OCHOBHOH U
JTOTIOJTHUTEIIbHON

JUTEPATYPBI.

[Ipu pabGore ¢ ydeOHON nUTEpaTypod HEOOXOAMMO
nono0paTh JUTEpPaTypy, HAYUUTHCS HPABUIBHO €€
YUTaTh, BECTH 3aIUCH.

Jns  nombopa  nuTepaTypel B OuOIHOTEKe
UCIIOJIB3YIOTCSL  anaBUTHBIA M CHCTEMATHYECCKUI
KaTaJIOT!.

[TpaBuibHbIl  mombOp  yueOHOW  JUTEpaTypbl
PEKOMEHIyeTcsl  MpernojiaBaTelieM,  YUTAIOLIUM
JeKUUOHHBIN  Kypc. HeoOxonumas nurepaTtypa
yKa3aHa B METOJUYECKHX pa3paboTKax MO JTaHHOMY
KypcCy.

W3yyass wmartepmanm 1o BBIOpaHHOW JUTEpaType,
clenyeT TNEpeXOAUTh K CIEAYIOIEMY BOIPOCY
TOJIBKO nociie PaBUIBLHOTO ySICHEHUS
MPEABIAYINEro, ONMUChIBas HA Oymare BCE BBIKJIAIKU
U BBIYMCIEHUS (B TOM 4YHCJIE T€, KOTOpble B
y4eOHUKE OMYIIEHbl WA Ha JIEKIIUU JaHbl IS
CaMOCTOSITeJIbHOTO BBIBO/IA).

Ocoboe  BHMMaHue  CJeAyeT  OOpaTuTh  Ha
oTpeziesieHue OCHOBHBIX MOHATHH Kypca.

CryaeHT JoJbKeH NoJIpoOHO pa3duparh HpPUMEPHI,
KOTOpbIE TMOSICHAIOT TaKWUe OIpPEACNICHUs, U yMETb
CTPOUTH AaHAJOTHUYHBIE MPUMEPHI CaMOCTOATEIHHO.
HyHO 100OHMBaThCS TOUHOTO MPEACTABICHUS O TOM,
YTO U3y4Yaellb.

[Tone3Ho cocTaBsATh ONOPHBIE KOHCIIEKTHI.

[Ipu u3yueHnu matepuasia Mo y4eOHUKY MOJIE3HO B
TeTpagd (Ha CHOENUadbHO OTBEACHHBIX IOJISIX)

JOTIOJIHATh KOHCIIEKT Jiekiui. Tam ke cremyer
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OTMEYaTh BONIPOCHI, BBIJCICHHBIE CTYICHTOM JUIS
KOHCYJIBTALIMH C IPENOJAABATEIEM.

BriBOIBI, 1OJlydeHHBIE B pe3yibTaTe W3Y4YEHUS,
PEKOMEH/IyeTCsI B KOHCIIEKTE BBIACNSATh, YTOObI OHU
IIPU NEPEYNTHIBAHUY 3aIHCEH JTydIle 3alIOMUHAIIUCE.
OnelT  MOKa3pIBa€T, YTO MHOTUM  CTYyJIEHTaM
[IOMOraeT COCTAaBJIEHHUE JINCTA OIMOPHBIX CHUTHAJIOB,
COJIEpKalller0  Ba)KHEHIIME U Haubojee 4YacTo
ynorpeOasiemMble NOHATHA. TakoW JHUCT HOMOTraer
3alIOMHATHh OCHOBHBIE IOJIOKEHHUS JIEKLIUHU, a TaKKe
MOXET CIYKUTb IIOCTOSIHHBIM CIIPAaBOYHHUKOM [UJISl
CTYJICHTA.

Pasznuuaror nBa BuAa UYTEHHsA: INEPBUYHOE U
BTOPUYHOE.

[lepBuyHOE€ - 3T BHHUMATENIBHOE, HETOPOILJIMBOE
YTEHUE, IPU KOTOPOM MOXKHO OCTAHOBUTHCA Ha
TpyIAHbIX MecTax. [locne Hero He JOJKHO OCTaThCs
HU OJIHOIO HENoHATHOro ososa. ConaepxaHue He
BCEI/la MOXKET OBbITh MOHATHO IOCJE IMEPBUYHOIO
YTEHUS.

3ajmaya BTOPUYHOIO YTEHUS IIOJIHOE YCBOCHHUE
CMBICJIA 1IEJIOT0 (110 CUETY 3TO YTEHHUE MOKET OBITh U
HE BTOPBIM, a TPETbUM WUJIM YETBEPTHIM).

OcHOBHBIC BUbI CI/ICTCMaTPIBI/IpOBaHHOﬁ 3aIluCH

MPOYUTAHHOTO:
. AHHOTHMpOBaHME — TPEAEIbHO KpATKOE
CBS3HOE onucaHue IPOCMOTPEHHOU WIH

MPOYUTAHHON KHHUTU (CTaTbU), €€ COJEpKaHMUS,

HCTOYHHKOB, XapaKTCpa U HA3HAYCHUSI
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2. IlnammpoBaHWe — KpaTKas JIOTUYECKas
OpraHM3aIysl TeKCTa, paCKPbIBAOIAsl COJCPKAHUE U
CTPYKTYpYy U3y4aeMOro MaTepuana;

3. Te3zupoBanue — JTAKOHUYHOE
BOCITPOU3BEJICHUE OCHOBHBIX YTBEPKIECHUU aBTOpa
0e3 mpuBIedeHUs (HaKTUUECKOTO MaTepUaa;

4. llutupoBaHue — JTOCIOBHOE BBIMHCHIBAHUE
U3 TEKCTa BBIICPKEK, W3BJICUCHUH, Hauboee

CYHICCTBCHHO OTpaKaromux Ty HIW HHYIO MBbICIIb

aBTOPA;

5.  KoHcnektupoBaHue —  KpaTkoe U
NOCJIEOBATENBHOE U3JI0KEHUE COJIepKaHUS
POYUTAHHOTO.

KoHcrieKT —  CHOXHBIM ~ €cOCOO — MBIIOKEHUS

COACP/KAHUSA KHWIM WM CTaTbU B JIOTHYECKOMN
MOCJIEA0BATENBHOCTU. KOHCIEKT aKKyMyJlIupyeT B
cebe TmpenplAylIMe BHUIBI  3alKMCH, MO3BOJIAET
BCECTOPOHHE OXBATUTh COJNEP)KAHWE KHUIH, CTATHU.
[losTOMYy yMEHUE COCTaBIATH IUIAH, TE3UCHI, AENAaTh
BBIIIUCKM W JPpyTHE€ 3allUCH  ONpPENeNsieT |
TEXHOJIOTUIO COCTaBJIEHUS KOHCIIEKTA.

Meroauueckue pEKOMEHANN o
COCTABJICHUIO KOHCIIEKTA:

1. BHuMarenpHO ~ mpPOYMTAMTE  TEKCT.
YTOYHUTE B CIPABOYHOU JIUTEPAType HETOHSATHBIE
cioBa. Ilpm 3ammcu He 3a0ynbTe  BBIHECTH
CIIPABOYHBIE JAaHHBIE HA MOJISI KOHCIIEKTA;

2. Beigenure rmaBHOE, COCTaBbTE ILIAH;

3. Kparko chopmynupyiiTe  OCHOBHBIC
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MOJIOKEHUSI  TEKCTa, OTMEThTE  APryMEHTAIIHMIO
aBTOPA;

4. 3aKOHCHEKTUPYHTE MaTepuala, YEeTKO
ciaeAays mnyHkTaM IuiaHa. [lpu KOHCHEKTHpPOBAHUU
cTapaiiTech BBIPA3UTh MbICIIb CBOUMH CIIOBAMM.
3anucu clieyeT BECTH YETKO, SICHO.

5. I'pamoTHO 3anuceiBanTe murarel. Llutupys,
YUUTHIBAUTE TAKOHUYHOCTh, 3HAYMMOCTb MBICIIH.

B TekcTe KOHCHEKTa >KenaTeNbHO NPHUBOJIUTH HE
TOJNBKO  TE3UCHbIC  MOJIOKEHUS, HO M  HUX
nokasarenbctBa. [lpu  odopmieHun KoHcHekTa
HEOOXOJMMO CTPEMHUTBCS K €MKOCTH KaKJOoro
npeayiokeHusl. MpbICTU  aBTOpa KHUTH  CIIEyeT
u3jnaraTh  Kpatko, 3a00Ticb O  CTWiIe U
BBIPA3UTEIHHOCTH HaMUCaHHOTO. Yucno
JOTIOJTHUTENIBHBIX 3JIEMEHTOB KOHCIIEKTa JIOJKHO
OBITh JIOTUYECKH OOOCHOBAHHBIM, 3AIUCH JOJIKHBI
pacrpenensiThes B OMpPEICIICHHOU
MOCJIEIOBATEILHOCTH, OTBEYAIOIIEH  JOTUYECKON
CTPYKType TmpousBelaeHus. [ns yTouHeHHs WU
JOTIOJTHEHUSI HEOOXOAMMO OCTaBJISATh MOJIS.

OBnazieHNEe HaBBIKAMU KOHCIEKTUPOBAHUSL TpeOyeT
OT CTYJEHTa LEJCYCTPEMIEHHOCTH, MOBCEIHEBHOMN

CaMOCTOSTEIILHOM pa6OTLI.

Jlexnns

Hanucanue KOHCIIEKTa JIEKIUN: KpaTkKo,
CXEMaTH4HO, II0CJIEIOBATEILHO (UKCHPOBATH
OCHOBHBIC TIOJIO)KCHHMS, BBIBOJBI, (HOPMYIHUPOBKH,
000011IeH1s; MMOMEUYaTh Ba)KHBIE MBICIH, BBIJEIITH

KIIFOYEBLIC CJI0BA, TCPMUHEI. HpOBCpKa TCPMHHOB,
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MOHATUM C TOMOIIBI DHIMKJIONEANM, CIOBAPEH,
CIIPABOYHUKOB C BBIIMCHIBAHUEM TOJKOBaHUU B
TEeTpab. O003HaYUTH BOIIPOCHI, TEPMUHBI,
Marepual, KOTOPBI  BBI3BIBAET  TPYAHOCTH,
IIOMETUThL M  IIONBITAaTBCA  HAWTH  OTBET B
pexkoMeHayemMon auteparype. Eciaum camocTosiTebHO
HE yaaeTcs pa3o0paThCs B MaTepuaie, He00X0IuMO
chopMynMpoBaTh BOIPOC M 3a7aTh IMPENOaBaTeIII0

Ha KOHCYJIbTalWuH, HAa IPAKTHUYCCKOM 3aHATHH.

CemuHapckue

3aHATHUA

CeMuHap MO [AUCHUIUIMHE «DIEKTPOHHBIC
apXMBbI» — BHJI Y4€OHOIO 3aHATHUSA, IPU KOTOPOM B
pe3ynpTaTe  MpeABApUTENBbHONM  paboThl  Hax
OpPOrpaMMHBIM MaTE€pUaIOM TIPErojaBaTenss U
CTYJICHTOB, B 0OCTAaHOBKE MX HEMOCPEICTBEHHOTO U
aKTUBHOT'O oOmeHus pearoTcs 3a/1a4u
MO3HABATEJIbHOIO M BOCHHUTATENILHOTO XapakTepa,
dbopmupyeTcsi ~ MHPOBO33pPEHHUE, PUBUBAIOTCS
METOJIOJIOTUYECKUE U TMPAKTUYECKHE HAaBBIKM B
00J1aCTH TEOPUU apXUBHOTO JeJia, HEOOXOAUMBIE JIJIs
CTaHOBJICHUS KBATU(PHUIIMPOBAHHBIX CIIELUATHCTOB B
coorBeTcTBUU ¢ TpedoBanusmu DI'OC BO mno
HAMpaBJICHUIO TIOJTrOTOBKU «JlOKyMEeHTOBeieHHE |
apXuBOBE/ICHHEY, OaKaaBpHar.

Hean CEMHHAPOB: 3aKpernieHue
TEOPETUYECKUX 3HAHUM, aKTUBM3AIMs pPabOThI
CTYJEHTOB B XOJI€ U3Y4YCHUSI AUCLUILINHBI, PA3BUTHE
HAaBBIKOB  CAMOCTOSITEILHOM  HMCCIIEIOBATEIbCKON
NESTEIbHOCTH, yMEHUs paboTaTh C HAy4HOU U

yueOHOMI JUTEPATYPOH, apryMeHTUPOBAHO
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000CHOBBIBaTh CBOM PEILIECHUS.

Poab CEeMHHAPOB: CTUMYJIUPYIOT
BHUMATEIbHOE OTHOILIEHUE CTYZIEHTOB K
JEKIUOHHOMY KypCy U PETYJSIPHOE U3YYEHHE HMU
JUTEpaTypbl MO  JUCHUIUIMHE  «DJIEKTPOHHBIE
apXUBbD»  3aKPEIUIAIOT  3HAHUA,  IOJYyYECHHBIC
CTYJECHTAMHU Ha JIEKIUAX U B XOJE€ CAMOCTOSITEIIbHON
paboThl HAJl IUTEPATYPOH; PACIIUPSIOT KPYT 3HAHUN
0 KOHKPETHOM TeMe;  MO3BOJSIOT CTYyJIECHTam

IIPOBCPUTH IMpaBUJIbHOCTb paHee IMOJIYYCHHBIX

3HAHUH, BBEIUJICHUTD B HHX HauoOoee,
CYIIIECTBEHHOE; MPUBUBAIOT HaBBIKU
CaMOCTOSITEIIEHOTO MBIIIICHUS, YCTHOTO

BBICTYIUIEHHUS 10  TEOPETUYECKHM  BOIPOCaM,
OTTAYMBAIOT MBICIb, IPUYYAIOT CTYI€HTOB CBOOOIHO
OMepUpoBaTh  TEPMHUHOJIOTHEH;  MPEAOCTaBIAIOT
BO3MOYKHOCTh  IPENOJABATENI0  CHCTEMAaTHYECKU
KOHTPOJIMPOBATh YPOBEHb CAMOCTOSITENIbHOIM pabOThI
CTYJICHTOB HaJl y4eOHbIM MaTepHaioM, CTENEHb UX
BHUMATEJIbHOCTU Ha JIEKIUX.

OcHoBHbIE (GOPMBI CEMMHAPOB: pa3BepHyTas
Oecena, oOCYyXJI€HHE BOIPOCOB, CEMHUHAP-IUCIIYT,
KOMMEHTUPOBAHHOE  UYTE€HHE, YOPAKHEHUS Ha
CaMOCTOSITEIbBHOCTh ~ MBIIUICHUS,  MHUCbMEHHAas

(KOHTpOBHAS) pab0Ta, CEMHUHAP-KOJUIOKBUYM.

[IpakTnueckue

3aHATUA

[IpopaboTka paboueld mporpammsbl, yaenss ocoboe
BHUMaHHE TIeJISIM MW 3aj]adaM, CTPYKType |

COACPIKAHNUTIO JAUCHUITIINHEBI. KOHCHCKTI/IpOBaHI/IC
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UCTOYHUKOB. PaboTa ¢ KOHCHEKTOM JIEKLIMH,
NOATOTOBKAa OTBETOB K KOHTPOJBHBIM BOIPOCAM,
IPOCMOTP PEKOMEHYEMON JUTEpaTyphl, padora ¢
TekcToM. [IpociylmnBanue aynno- U BUAEO3ANUCEN
0 33/IaHHOM TeMe, pelIeHNe PaCYeTHO-TPaPUIECKIX

3a/IaHUi, pelIeHKe 3a/1a4 [0 AITOPUTMY U JIp.

Jlokmang

Jlokmam — BUA  CaMOCTOSITEILHOM  pabOTHI,
CIOCOOCTBYET (bopMUpOBaHHIO HABBIKOB
UCCJIeI0BATENHCKON paboThI, pacumpsieT

MO3HABATEIIbHBIE MHTEPECHI, MPUYYaeT KPUTHUICCKU
MBICJIUTb.
[ToaroToBka JOKJIa/1a peaycMaTpuBaeT
CHUCTEMATUYECKYI0 paboTy OOydJarommxcs, yMEHHUE
MOJIb30BAaThCA  PEKOMEHJIOBAaHHON  JIMTEpaTypoH.
Omna BKJIIOYAET B ce0sl CIEAYIOLIUE ITAIbI:
- COCTaBJISIETCS IUJIAaH JIOKJaja MmyTeM 00OOUIeHUs U
JIOTUYECKOTO MOCTPOEHUSI MaTepuaa JoKIaaa;
- MOAOMPAIOTCS OCHOBHBIE UICTOYHUKHN HH(POPMAIIHH;
- CUCTEMATU3UPYIOTCS MOJYyYEHHbIE CBEICHUS TyTEM
U3ydeHus: HanOoJiee BaKHBIX HAYYHBIX PAOOT TI0
JTAHHOU TeMme, MepeyeHb KOTOPBIX, BOZMOXHO, J1aeT
caM IpernojiaBaTelb;
- JenalTcs BBIBOABI M 0000IIEHUS B pe3yibTaTe
aHanM3a M3YYEHHOTO  Marepuasna, BbIACICHUS
HanOoJIee 3HAYUMBIX IS PACKPBITHS TEMBI TOKJIaa
(haKTOB, MHCHHI Pa3HBIX MCCIICIOBATEICH.
[locTpoeHue mokiana, Kak W JOOOH Jpyrou
HAay4YHOHW pPaOOThI, TPAJAWIIMOHHO BKIIOYAET TPHU

JaCTHU: BCTYILICHUEC, OCHOBHYIO YaCTbh W 3aKJIIOYCHHUC.
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Bo Becrymienun — o0o3HayaeTcss  aKTyallbHOCTh
HCCIIENYEMON B JOKJIAJ€ TEMbl, YCTaHABIUBACTCS
JOTUYECKasi CBsI3b €€ C JpyruMu Temamu. B
3aKTIOYCHUN (OPMYITUPYIOTCS BBIBOJBI, JCIIAIOTCS
MPEUIOKEHUST WU MNOAYEPKHUBACTCS  3HAYCHHE

PacCMOTPEHHON TPOOIEMBI.

NuauBunyanbHbie

3aJaHuA

3HAKOMCTBO C OCHOBHOM MW JIOHOJHHTEIIHHOM
JATEpaTypoi, BKJIIOYAs CHOPABOYHBIC W3IAHUS,
3apyOeXKHbIe WMCTOYHHKHA, KOHCIEKT OCHOBHBIX
MOJIOKEHUHN, TEPMHUHOB, CBEACHUH, TPEOYIOITUXCS
TUISE 3alIOMUHAHUS " SIBJISTFOIIIX CS
OCHOBoOMoOJararonmumMu B 310l TeMe. CocTaBieHUE
QHHOTAllMd K TPOYMUTAHHBIM  JIUTEPATYpPHBIM

HNCTOYHHUKAM U IP.

CamocrosaTrebHas

pabota

CaMmocTosiTenbHasi paboTa MPOBOJUTCS C IIEJIBIO:
CHUCTEMAaTH3allMM U  3aKpEIUICHUS  MOJYYEHHBIX
TEOPETUYECKUX 3HAHUM W TMPAKTUUYECKUX YMEHUU

oOydJaroruxcsi;  yriiyOJIeHHssT W pacUIupeHus

TEOPETUYECKUX 3HAHUU oOyyJaroumxcs;
dbopmupoBaHUS YMEHHI UCIIOJIb30BATh
HOPMAaTHUBHYIO, IPaBOBYIO, CIIPaBOYHYIO
JOKyMEHTAIUI0,  y4eOHYIO U CHEHUATbHYIO
JUTEPATYPY; pa3BUTHSL MMO3HABATEIbHBIX

CIIOCOOHOCTEHl W aKTUBHOCTH  OOYYarOLIHXCS:
TBOPUECKOW  HMHUIMATUBBI, CaMOCTOSITEIBHOCTH,
OTBETCTBEHHOCTH, OpPTaHU30BaHHOCTH;
(GopMupOBaHHE CaMOCTOSITEIBHOCTH  MBIILICHUS,
crocoOHOCTEHN K CaMOpa3BUTHIO,

COBCPHICHCTBOBAHHIO u CaMOOpPraHn3alnu,
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dbopmupoBanus MpodeccHOHATBHBIX KOMIETSHITHH;,
Pa3BUTHUIO UCCIIEZIOBATEIBCKUX YMCHHM
oOydaromuxcsi. opMbl U BUABI CaMOCTOSTEIHHOMN
paboThl  OOydYaromuMxcsi: YTEHHWE OCHOBHOW U
JIOTIOIHUTEIBHON JIUTEPATYpbl — CAMOCTOSTEIHHOE
U3y4eHHE  Marepuala [0  PEKOMEHIyEeMbIM
JUTEPATYPHBIM UCTOYHHUKAM; pabota C
OMOMMOTEYHBIM  KaTajoroM,  CaMOCTOSTEIbHBIN
noAOOp HEOOXOAMMOM JUTeparyphl; padora Co
CJIOBapeM, CIPAaBOYHMKOM; IIOMCK HEOOXOAMMOM
uHpopMaIuu B cetu MHTEpHET, KOHCTICKTUPOBaHUE
UCTOYHHUKOB,; pedepupoBanue HMCTOYHUKOB,
COCTaBJICHME  AaHHOTAIM K  MPOYUTAHHBIM
JUTEepaTypHBIM HCTOYHHUKAM; COCTABIICHHUE PElICH3UN
¥ OT3BIBOB Ha MPOYMTAHHBIM MaTepHall; COCTaBICHUE
o030pa myOnuKamuié MO TEeMe, COCTAaBJICHUE U
pa3paboTka TEPMHUHOJIOTHYECKOTO cJI0Baps;
COCTaBJICHUE XPOHOJIOTHYECKON TaOJINIIBI,
coctaBiienne Oubnuorpaduu (6udnrorpadudeckoit
KapTOTEKH); MOJATOTOBKA K pa3IUYHBIM (popMam
TEKylIed W TPOMEXKYTOUHOW arrecrammu (K
TECTUPOBAHUIO, KOHTPOJBHOW paboTe, 3auery,
DK3aMEHY); BBITIOJIHEHUE JIOMAIHUX KOHTPOJBHBIX
pabor; CaMOCTOSITEIIbHOE BBITIOJTHCHUE
MPAKTUYECKUX 3aJaHUN  PEMPOAYKTHBHOTO THIA
(OTBETHI Ha BOIPOCHI, 3a7a4M, TECTHI; BBHIITOJHEHUE
TBOpUYECKUX 3anaHuii). TexHomorus opraHu3anuu
CaMOCTOSITENIbHON pabOThl 00YyYarOMIMXCSl BKIIOYAET

HCITIOJIb30BAHHEC I/IH(bOpMaHI/IOHHBIX U MaTCpHuaJiIbHO-
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TEXHUUYECKUX pecypcoB 00pa3oBaTeNLHOTO
yupexJaeHusi: OHOIMOTEKY C UWTaJIbHBIM 3aJIOM,
YKOMILIEKTOBAaHHYIO B COOTBETCTBUU C
CYLIECTBYIOIIUMU HOPMaMH; Y4€OHO-METOANYECKYIO
0a3y y4eOHBIX KaOWHETOB, JabopaTropwii W 3aja
KoAu(pUKAIUY; KOMIIBIOTEPHEIE KJIaCcChI C
BO3MOXXHOCTBIO  paboTel B cetu  VHTepHer;
aynuTopuu  (KJaccel) AN KOHCYJbTaIlMOHHOUN
JESTEIIbHOCTH, Y4eOHYI0 U Y4eOHO-METOAMUYECKYIO
JUTEpaTypy, pa3paboTaHHYIO C YYETOM YBEIHMYEHUS
JIOJTA CaMOCTOSITENIbHON pabOoThl CTYJACHTOB, U WHBIC
MeToauYeckrue Matepuaibl. llepen BbIONIHEHUEM
00y4JamUMUCs BHEAYAUTOPHONH CaMOCTOSTEIHHON
paboThI IPeroIaBaTelb IPOBOJMT
KOHCYJIbTUPOBAaHHWE TIO BBINIOJHEHUIO  3a/aHUf,
KOTOPBIN BKITIOUYAET 11eJIh 3a/IaHus, €T0 COJNEP KaHMUSA,
CPOKHM  BBITIOJHEHUS, OPHEHTUPOBOYHBIK 00BEM
pa®oThl, OCHOBHBIE TpeOOBaHUS K pe3ylbTaTaM
paboThI, KPUTEPUH OIICHKH. BO BpeMs BBIMOJHEHUS
00yJaronmuMucs BHEAYIUTOPHOM CaMOCTOSTEILHON
paboTel W TpU HEOOXOAMMOCTH MPETNOaBATENb
MOJKET MPOBOJIUTH MHIWBUIYyaJbHbIC M TPYIIIOBBIE
KoHCynbTanuu. CamocTosiTenpHas paboTa MOXKET
OCYIIECTBIISITECS WHANBUAYATbHO WM TPYIIIaMU
oOydaromuxcsi B 3aBHCHUMOCTH OT LIETH, 00bema,
KOHKPETHOH TEMAaTHUKU CaMOCTOATEIBbHOW pabOoTHI,
YPOBHS CIIO)KHOCTH, YPOBHSI YMEHUN 00yUYaIOITUXCH.
KoHTposb caMocTOsSTENhHONW pabOThl 00YYaIONUXCs

peaycMaTpUBaET:
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— COOTHECEHUE COAEPIKAHUS KOHTPOJIA C LEISIMU
o0Oy4deHus; 00bEKTUBHOCTH KOHTPOJIS;

— BaJUAHOCTH KOHTPOJIS (cooTBETCTBUE
NPENBABISIEMBIX ~ 33aJaHUd  TOMYy,  4TO
IPEAINOoaraeTcs IpoOBEPUTH);

— nuddepeHrannIo KOHTPOJIbHO-
U3MEPUTEIIbHBIX MAaTEPUATIOB.

—  ®opMbI KOHTPOJISL CAMOCTOSATEIHHON pabOTHI:
— NOpPOCMOTP M MPOBEPKA  BBIINOJHEHHUS
CaMOCTOATEJILHOM pabOoThI penoaaBaTeieM;

— Opra’u3anys caMOIIPOBEPKH,

— B3aMMOIIPOBEPKU BBINOJHEHHOIO 3a/JaHHs B
rpyIIe; o0cyxieHue pE3yJIbTaTOB
BBITNIOJIHEHHOM pa0OThl HA 3aHSATUH;

— TMPOBEJIEHUE NMCBMEHHOIO OIIPOCa;

— IPOBEJEHUE YCTHOI'O OIIPOCa;

— Oprasu3auus U IIPOBE/ICHHE
WHUBUyaJIbHOTO cobecenoBaHus;
OpraHM3alus 1 NpoBEACHUE COOECEOBAHUS C
IPYIIION;

— 3almuTa OTYCTOB O HpOHCHaHHOﬁ pa60Te.

Onpoc

Onpoc — 3TO CpencTBO KOHTPOJISA, OPTraHU30BAHHOE
KaKk crenuanbHas Oecema  mpemojaBareist ¢
oOydJarmuMcsi Ha TEMbI, CBSI3aHHBIE C W3y4aeMOU
JTUCIHHUIUIMHOW, W PAcCYMTaHHOE Ha BBISBICHUE
o0bemMa 3HaHHUN O0YYalOUIETrocs MO ONPEAEeIEHHOMY
pazaeny, teme, mpobseme u T.m. IIpoOnemaruka,
BBIHOCHMMAsi Ha OMpPOC ONpEENeHa B 3aJaHUAX IS

CaMOCTOSITEIIbHOM pa6OTLI o6yqa10mer0c;1, a TaKxXxe
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MOJKET OIPENEAThCS MPENnoaBaTeieM, BeIyLUM
CEMUHApCKue 3aHATusA. Bo BpemMs mnpoBeaeHUs
ornpoca 00y4YaroIIUKCA JODKEH yMETbh OOCYAMTH C
IpenoAaBaTesieM COOTBETCTBYIOIIYIO MPOOIEMATUKY

Ha YPOBHE JUAJIOTA.

Texymmii OpraHuzyercss Kak 3JIEMEHT y4eOHOro 3aHsATHS B
KOHTPOJIb BUJIC BBIMOJIHEHUS 00yYaroMMuCs OJI0Ka 3aJaHuil B
(KOHTPOJIBHBIN NUCbMEHHOH  (opMe 1O  3aJaHHBIM  TeMaM
cpes) TV CLUIIINHBI

KonTtponpHas KonTponbhast pabota — OpUrHHaIbHOE COYMHEHHE
pabota HEOONBIIOTO pa3Mepa, B KOTOPOM H3JIAraroTcs

KOHKPETHBIE PpEe3ylbTaThl H3ydyeHUs OO0ydyaeMbIM
JOUCLUILTAHBI (pe3ynbTatsl COOCTBEHHOTO
UCCIIEJIOBaHMUsI 110 KOHKPETHON Teme). B xoxe
HAIMCaHUsl KOHTPOJbHOM paboThl  00yudaeMblii
IpUOOpPETACT HABBIKU CAMOCTOSTENBHOM paboOThI C
HAay4YHOM, Yy4eOHOM W CHenuaJbHON JUTEpaTypou,
YUUTCS aHAJIM3UPOBATh HCTOYHUKUA U TPAMOTHO
U3jaratb CBOM MBbIC/IU. BBINOJHEHNE KOHTPOJIBHOM
paboThI BKIIIOYAET PsiJ] 3TAIOB:

— BBIOOp TeMBl W MOAOOp  HAYYHBIX
MUCTOYHUKOB;

— H3y4YCHHE HAy4YyHOW JIUTEpaTyphl, aHalIU3 U
o0oOIIeHre MaTepuajoB 1o  mpodieme
UCCIIEIOBAHNUS;

— (opMynIMpOBaHUE OCHOBHBIX IOJIOKEHUH U
BBIBOJIOB;

— odopmIIeHHE KOHTPOJIBHOU pabOThI.

OdopmiieHre SBISETCS 3aBEPIIAIONIMM  3TANOM
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KOHTPOJIbHOM paboTel. BriOOp TeMbl U 1moadoop
MCTOYHUKOB JOJDKEH OBITH COTJIACOBAH C HAYYHBIM
pyKoBOAUTENEM, Beayumum npeamer. Ha ocHoBe
COOpaHHOrO MaTepuaja YTOYHSETCS CTPYKTypa,
colepkaHue U OO0BEeM KOHTPOJIBHOM padoTHI.
Texnuueckue TpeboBaHus k padote: odbem 10-12
CTPaHUI MAIIMHOMHUCHOTO TEKCTa, OTHEeYaTaHHOTO
yepes 1,5 unrepsana. KonrponpHas paboTa 10iKHA
UMETh: TUTYJbHBIA JIUCT, COAEPIKAILMN: Ha3BaHHUE
pabotsl, ©.1.0. aBTOpa U HAYYHOTO PYKOBOIUTEIIS,
Ha3BaHuEe (akynpTeTa, Kypca, TIOJ MU MECTO
HAIMMCaHMs, COolep)KaHUe Ha OTAEIbHOM CTpaHUIIE,
HyMepaiuio cTpaHull. CTpyKTypa KOHTPOJIBHOM
paboOThl  BKJIIOYAET:  3arojIoOBOK,  BBEJICHUE,
OCHOBHYIO 4YacTh (M3JIOKEHUE JIBYX BOIIPOCOB),
3aKJIIOUEHUE, CIIMCOK UCMOJIb30BaHHOU
JUTEPATYPHI.

3arojoBOK (HAa3BaHHWE) OTPAKAET TEMY JAHHOIO
COUYMHEHUS] U  COOTBETCTBYET  COJAEPIKAHMIO.
BBenenue (BBoIHAs 4acTh) AOHKHO OBITH KPATKUM
U TOYHBIM. B HeM 000CHOBBIBAaETCS BBIOOP TEMBI,
dopmynupyercss 1enb paborbl. OCHOBHas 4acTb
JeNUTCS Ha TJaBbl B COOTBETCTBUHU C 3aJayamMH
pabotel.  JlaeTrcs  ompeneneHue  MOHATUAM
HCCJIETyEeMbIX SBIICHUIN U IPOIIECCOB,
pPacKpbIBalOTCSI UX CYIIHOCTh UM 0cCOOeHHOCTU. B
HEOO0IbIION paboTe YacTU MOTYT HE BBLAEIATH, HO
KaXk7asi HOBasi MbICIIb OpOPMIISIETCS B HOBBIN a03ail.

3akioueHue uMeeT bopmy BBIBOJIOB,
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COOTBCTCTBYIOIIIMX OJOTallaM HMCCICOAO0BaHHA, WA

dbopmy pestome.

IToaroroBka k [Ipy mnoaroToBke K OHK3aMEHY HEO0OXOIUMO
3a4eTy OPUEHTHUPOBATHCS Ha KOHCIIEKTBI JICKIINH,
pabouyro nporpaMmy y4eOHOW TUCIIUTIIIUHBI,

HOPMATUBHYIO, Yy4eOHYI0 M  PEKOMEHJIYyeMYIO
autepatypy. OCHOBHOE B MOJrOTOBKE K cJaye
3a4eTy — 3TO MOBTOPEHUE BCEro Marepuala yudeOHoi
JUCLUUIUIMHBI, MO0 KOTOPOMY HEOOXOJIUMO CJlaBaTh
sk3ameH. [lpu moaroTroBke K caade H3K3aMeHa
oOyuaromuiics Bech 00beM pabOThl  JIOJHKEH
pacrpenensiTh paBHOMEPHO IO JHSM, OTBEJACHHBIM
JUIL  TIOATOTOBKM K 3K3aMEHY, KOHTPOJHUPOBATH
Kbl JICHb BBINIOJHEHUE HAMEUEeHHOU paboTel. B
NEepPUOJT TOATOTOBKA K OHK3aMEHy OOyJaroIIHiics
BHOBb obOpaiaercs K yXKe M3y4YCHHOMY

(mpoliieHHOMY) yueOHOMY MaTepuay.

9. Ilepeyensr  MHGPOPMALMOHHBIX  TEXHOJOTHH, HMCHOJIb3yeMbIX  IIpPH
OCYIIeCTBJIEHUH 00pPa30BaTeJILHOIO MpPoOIecca MO JUCIHHUIUINHE, BKJIIOYas
nepeyeHb MPOrpaMMHOIO olecrieyeHHs] U UH(POPMAIMOHHBIX CIIPABOYHBIX
CUCTEM
O6yuaronmumest mo OINOIT oGecriedeH gocTyn K yuyeOHOMY IUIaHy, pabouei

nporpaMMe AMCHUIUIMHBI B 3JIEKTPOHHOU (opme, K 3JIEKTPOHHO-OMOIMOTEUHON
CUCTEeME WHCTUTYTa, COJEpKallel y4eOHO-METOAMYECKHE MaTe-pHasbl  TI0
JUCHUIUIMHE B AJIEKTPOHHON (hopme, K HHPOPMAIIMOHHBIM CIPABOYHBIM CHCTEMAaM,
KOTOpBIE HUCIOJB3YIOTCS MPU OCYIIECTBIEHUU O0pPa30BaTEIBHOIO TMpolecca Io

JTUCHUIUIMHE, TOCPEACTBOM JIEKTPOHHOM MH(POPMALIMOHHO-00pa30BaTEIBHOM Cpeibl
52



WHCTUTYTa W3 JIO0OW TOYKH, B KOTOPOM HMMeEETCs IO-CTyn K WH(OpMaIrmoHHO-

TeleKOMMyHUKaunoHHOW  cetu  «Mutepuer»  (http:/www.mgik.org);  xox

o0pa3oBaTeNbHOr0 IMpollecca MO JAUCHUIUIMHE (UKCUPYETCS  MOCPEICTBOM
AIIEKTPOHHOMN nH(OPMAITMOHHO-00pa30BaTEeIHLHOMN cpeasl WHCTUTYTA

(http://www.mgik.org); obecnedeHo (GopMHpOBaHHE 3JIEKTPOHHOTO MOPT-HOIHO

06yqa10meroc;l o AWUCHUINIMHE ITOCPCACTBOM BHCKTpOHHOﬁ I/IH(bOpMaHI/IOHHO-

obpasoBarenbHOM cpenbl mHCTUTYTA (http://www.mgik.org).

[Ipu ocymecTBieHHH 00pa30BaTENbHOIO IMpollecca MO  JUCIUILINHE
UCTIONB3YETCs CIIeIyolee JIMIIEH3NOHHOE IPOTPaAaMMHOE 00eCIieUeHuE:
— Omnepammonnas cuctrema Windows 7 Professional
[TakeT OpUCHBIX MPOTPAMM:
— Microsoft Office 2016 Word
— Microsoft Office 2016 Excel
— Microsoft Office 2016 PowerPoint
— Yueonsie miansl BO u YII BITIO
AHTUBUPYCHBIEC TPOTPAMMBI:
— Kaspersky Endpoint Security
Hpyroe I10:

— Mouzilla Firefox

Hoctyn B ObC:
- JIAHB Jloroop ¢ OO0 «M3narensctBo JIanb» Pexxum nocrymna

www.e.lanbook.com  HeorpanuueHHbIN AOCTYM 11 3apEeTrUCTPUPOBAHHBIX

OJIL30BaTEJIEN

- OBC FOPAUT, Pexum nocryna www.biblio-online.ru  HeorpaHudeHHbIH 10CTYI

JUIS1 3pETUCTPUPOBAHHBIX NOJIB30BATENIEH

- OO0 HOb Pexum noctyna www.eLIBRARY.ru HeorpannyeHHslil 10CTyM AJIs

3apPErUCTPUPOBAHHBIX MOJIB30BATEICH

53



10. Onucanme MaTepUAIbHO-TEXHHMYECKOH 0a3bl, HeOOXOAUMOW IS
OCylIeCTBJIEHUS 00Pa30BaTEJIbHOI0 MPOLECCA MO ANCIUIINHE

YueOHble 3aHATUS MO AUCIHUIUIMHE ApPXHUBHAs IBPUCTHUKA MPOBOISATCS B
[ (103100111704 000pyI0BaHHBIX y9eOHBIX KaOWHeTAax, OCHAIIEHHBIX

COOTBCTCTBYIOIIHUM 060py,ZLOBaHI/ICM " IIpOorpaMMHbIM o0ecIeYeHUEM:

Buja y4e0HBIX | Haymenopanue 060py10BaHHBIX yueGHBIX KAGHHETOB,
3aHATHH MO 00EKTOB /IJIsl IPOBEIeHHsI IPAKTHIECKUX 3AHSATHII ¢

JAUCIUIIJINHE mepeIHeM OCHOBHOI'O oﬁopyszaHmI H MPOrpaMmMHOro o0ecneyeHUust

SaHATHS JIEKIIUOHHOTO
[ToTouHast aynuTOpHsi, OCHALIICHHAS TIPOCKIIMOHHBIM 000pyI0BaHHEM
THIIA

SaHATUA
[ToTouHast ayguTOpus, OCHAIIICHHAs! TPOCKITMOHHBIM 000PYI0BAaHHEM
CEMHHApPCKOI0 THUIA

CamocTosTeIbHAas
HayuHo-TexHnyeckas Oubnmorexa
paboTa CTyI€HTOB

11. ObGecnieuenne 00pPa30BaTEJBLHOI0 MPOLECCA JJIS JHUI ¢ OTPAHMYEHHBIMHA

BO3MOKHOCTAMMU 31I0POBbA U HHBAJIMAOB

B xone peanmsanuy JUCHUILUIMHBI UCIIOJIB3YIOTCS CIEAYIOLIUE AONOJHUTEIBHBIE
METOJbl OOyuY€HHUs, TEKYIIEro KOHTPOJSI YCIEBAEMOCTH U TMPOMEKYTOYHOU
arrectauu  O0yyarouMxcs B 3aBUCUMOCTM OT MX  HMHJWBHUIYaJIbHBIX

0COOEHHOCTEN:

o JUIS CJIETIBIX M CJIA0OBUISAIINX :
- JIeKuuu O(QOpMIIAIOTCS B BHUJIE DJEKTPOHHOIO JOKYMEHTA, JOCTYITHOTO C
MTOMOIIIBI0 KOMIIBIOTEPA CO CTICIMAIM3UPOBAHHBIM ITPOTPAMMHBIM 00ECTICYCHHUEM;
- IUChbMEHHBIE 3aJIaHUSI BBITIOJIHSIIOTCS HA KOMIIBIOTEPE CO CHEIUATU3UPOBAHHBIM

nporpaMMHbBIM O6€CHC‘-I€HI/ICM, HJIM MOT'YyT OBITh 3aMEHEHBI YCTHBIM OTBCTOM;,
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- obecreunBaeTCsi WHIWBHIyAIbHOEC paBHOMEpHOE ocBemieHne He Menee 300
JIOKC;
- I BBIMOJHEHUS 3aJaHus TPU  HEOOXOAMMOCTH  TPEIOCTaBIISETCS
YBEIMYMBAIOINIEE yCTPOHMCTBO; BO3MOXKHO TaK)K€ HCIIOIh30BAaHHE COOCTBEHHBIX
YBEIIMYUBAIOIIUX YCTPOUCTB;
- MUCbMEHHBIC 3a/1aHusT OPOPMIIIOTCS YBEIHUECHHBIM MIPU(PTOM;
- 9K3aMEH U 3a4€T TPOBOJATCA B YCTHOM (opMe WU BBITIOJHSIIOTCS B
NUChMEHHOU (hOopMe Ha KOMITBIOTEDPE.

o JUTS TIIYXUX ¥ CJIA0O0CIIBITIAIINX
- Jmekimuu  oQOpPMIISIFOTCS B BHJIE  DJEKTPOHHOTO  JOKYMEHTa, JIHOO
IIPEIOCTABIISCTCS 3BYKOYCHJIMBAOIIAS ammaparypa WH/IUBHTyaJIbHOTO
TIOJIb30BAHUS;
- MICHbMEHHBIC 3a/IaHMSI BHIMIOJTHSIIOTCS HA KOMITBIOTEPE B MTUCBMEHHOU (hopMme;
- 9K3aMeH U 3a4€T MPOBOJATCS B MUCHbMEHHOHN (hOpMe Ha KOMITBIOTEPE; BO3ZMOXKHO
poBeieHrEe B OpMe TECTUPOBAHUSI.

. TUTSL JIUI] ¢ HApYIICHUSIMU OMOPHO-IBUTATEIILHOTO arapaTra:
- Jexuuu Oo(OpMIIAIOTCS B BHUJIE DJIEKTPOHHOTO JOKYMEHTa, JOCTYITHOTO C
MTOMOIIIBI0 KOMIIBIOTEPA CO CTICIMATIM3UPOBAHHBIM ITPOTPAMMHBIM 00ECTICYCHHUEM;
- TUCHhbMECHHBIE 3a/IaHUS BBITOJHAIOTCS Ha KOMITBIOTEPE CO CHEIHATU3UPOBAHHBIM
IPOrpaMMHBIM 00€CTICYCHHEM;
- 9K3aMEH U 3a4éT TPOBOJATCA B YCTHOM (opMe WU BBITOJHSIIOTCS B
MUChMEHHOU (hOpMe Ha KOMITBIOTEDPE.
[Tpu HEOOXOAMMOCTH MPETyCMATPUBACTCS YBEIMUYCHUE BPEMEHU ISl TOATOTOBKHU
OTBeTA.
[Iporteqypa mpoBeleHHUs TPOMEXKYTOUHOW aTTeCTalliu JUIA  O0YyYaroluXxcs
YCTaHABIMBACTCA C y4€TOM WX  HHIWBHAYAIbHBIX  MCUXO(PU3HMUIECKUX
ocobenHocteil. [IpomexxyTodHasi arTecTaisi MOXET MPOBOJUTHCS B HECKOJBKO
ITAIoB.

[Ipu  mpoBemeHuu  MpOIEAYpbl  OLEHUBAHUS  pe3yJlbTaTOB  OOy4YeHHUs
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MpPEeIyCMaTPUBACTCA HCIIOJIB30BAHUE TEXHUUYECKUX CPEICTB, HEOOXOAMMBIX B
CBSI3U C UHJIUBUIYATHHBIMH OCOOCHHOCTSIMU O0YJarONIUXCs. ITH CPEACTBA MOTYT
OBITh MPENOCTaBICHBl YHUBEPCUTETOM, UJIM MOTYT UCIOJIb30BATHCS COOCTBEHHbIE
TEXHUYECKUE CPEICTBA.

[IpoBenenue mnporeaypbl OIEHUBAHUSA PE3YJIbTATOB OOYYEHUS JAOIMYCKAETCS C
UCIIOJIb30BAaHUEM JUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTUH.
ObecneunBaeTcst 1OCTyN K MHPOPMAILIMOHHBIM U OubIHorpaduyeckum pecypcam
B cetu UMHTepHeT aya kaxaoro odywaromerocs B ¢opmax, aganTUPOBAHHBIX K
OTPaHUYCHUSM UX 370POBbS U BOCIIPUATHUS HH(DOPMAITUH:

o JUTSI CIICTIBIX W CTTA0OBYISIIIINX
- B Me4aTtHoM (opMe yBETUUEHHBIM HIPUPTOM;

- B (hopme 3eKTPOHHOTO TOKYMEHTA;

- B hopme aynnodpaiina.
. JUTS TITYXUX U CJIa0O0CIIbIIIAIINX:

- B IeyaTHO# dopme;

- B (hopme 31eKTPOHHOTO JOKYMEHTA.
. Ui o0ydYaromuxcsi €  HApYUIEHUSIMH  OMOPHO-JABUTATEIILHOTO
anmnapara:

- B me4aTHo# dopme;

- B opMe 3JIEKTPOHHOTO JOKYMEHTA;

- B hopme ayanodaiina.

VY4eOHbIE ayIUTOPUHU JJII BCEX BHUJIOB KOHTAKTHOM M CaMOCTOSTEIHHOM
paboThl, HayyHasi OMOJMOTEKAa W HMHBbIE MOMEIICHUS MJii OOy4YEeHHsS] OCHAIIEHBI
CIIeIUaIbHBIM  OOOpPY/JOBaHMEM M Y4YEOHBIMH MECTaMU C TEXHHYECKHUMU
cpencTBaMu OOyYEHHUS:

o JUTSI CJICTIBIX W CTTA0OBYISIIIINX

- YCTPOKCTBOM JJIs1 CKaHUpOBaHUs U uTeHus ¢ kamepoid SARA CE;
- nucrieem bpaiinst PAC Mate 20;

- npudTepoM bpaitns EmBraille ViewPlus;
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o JUTS TIIyXUX ¥ CJIA0O0CIIBIIIAIINX
- aBTOMAaTU3MPOBAHHBIM pa0OYUM MECTOM JIJIsl JIFOJICH C HApYIICHHEM CyXa
U c1a0O0CbIIIAIINX;
- AKyCTUYECKUI YCUIINTEND U KOJIOHKU;
o Ui 00ydJaromuxcsi ¢ HAPYIICHUSMH  OMOPHO-JABUTATEILHOTO
amnrapara:
- IEPEIBUKHBIMU, PETYIUPYEMBIMU dproHoMuyeckumu napramu CU-1;

- KOMITBPIOTEPHON TEXHUKOU CO CIEIUATBHBIM MPOrPaMMHBIM 00€CIIEYEHHUEM.

Pa3pabortano B coorBercTBUU ¢ TpeboBanusamu OI'OC BO no HanpaBieHUIo
46.03.02 JTokyMeHTOBEICHUE U apXUBOBeIeHUE — JJOKYyMEHTOBEAEHUE U

JOKYMEHTAIlMOHHOE o0ecrieueHue yrpanieHus — Micropuueckoe apXuBOBeICHUE

PazpaboTuumk: noneHT, K.1.H,, TepentbeBa E.B.
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